MPOEKT
AAMUHUCTpaLms
Benosepckoro MyHuumMnanbHOro okpyra
KypraHckon obnactu

NMOCTAHOBJIEHHUE

oT «__» uons 2023 ropa N2 ___
c. benosepckoe

06 yTBep)xaeHMn ALMUHUCTPATUBHOIO pernaMeHTa NpefoCcTaB/ieHUs MyHULMUMNaNbHOM
YCNyru no aaye NUCbMeHHbIX pa3bACHEHUIA HanoronaaTeNbLMKaM Mo BONpocaM NpUMeHeHUs
HOPMaTUBHbIX NPaBoBbIX akToB benosepckoro MyHuuunanbHoro okpyra KypraHckoi
06,1aCTM 0 MECTHbIX Hanorax u cbopax

B cooTBeTcTBUM C heaepanbHbIMU 3akoHaMu oT 6 okTabpa 2003 roga N2 131-P3 «O6
06LWMX NPUHLMMNAX OpraHM3aLmMmM MecTHoro camoynpasneHus B Poccunckon Mepepaumnm», ot
27 wvwons 2010 ropa N2 210-P3 «O6 opraHu3auMm NpesocTaB/iEHUs TOCYAAPCTBEHHbIX U

MYHUUMMAANbHbIX  YCNYyr», YcTaBoM benosepckoro  MyHWuMnanbHOro  okpyra,
ApMuHUcTpauus benoszepckoro MyHMUMMNANBHOrO OKpyra
MOCTAHOBJAET:

1. YtBepanTb ALOMUHUCTPATUBHBLIA perfiaMeHT NpefoCTaBleHUs MYHULMMNANbHOM
yCnyru no fave NMCbMEHHbIX Pa3bSCHEHWIM HANOrONNaTeNbLLMKAM MO BONPOCaM NPUMEHEHUS
HOPMATMUBHbIX MPaBOBbIX akTOB beno3epckoro MyHMLMMANBbHOrO OKPyra O MECTHbIX Hallorax
M cbopax COrnacHoO NPUNIOXKEHMIO K HACTOALLEMY MOCTAHOB/IEHUIO.

2. PazmMecTuTb HacTosllee NocTaHOB/IEHME Ha odpuuManbHOM canTe AAMUHUCTPaALIUK
benosepckoro MyHuuuMnanbHoOro okpyra B MHMOPMALMOHHO-TENEKOMMYHUKALWMOHHON CETU
MHTepHeT.

3. Hactosawee nocTtaHoBneHWe BCTYNaeT B CWUIYy C MOMeHTa odULUMANbHOIO
onyb6aMKoBaHUS.

4., KoHTponb 3a WCNOMHEHMEM HACTOSILLEro MOCTAaHOBNIEHUS BO3/OXWTb Ha
HayanbHMKa PurHaHcoBoro oTaena AgMmMHUcTpaumm benosepckoro MyHMUMNANbHOrO OKpYra.

BpemeHHO ncnonHsawowmm 0b93aHHOCTH
I"naBbl benosepckoro MyHMUMNanbHOro okpyra H.A. borpaHoBa


consultantplus://offline/ref=485E63A1241B348B4913B0AB215CB3A4CEE1A8014A7EDCFB4570ADA197jFOBE
consultantplus://offline/ref=485E63A1241B348B4913B0AB215CB3A4CEE1AA044270DCFB4570ADA197jFOBE
consultantplus://offline/ref=485E63A1241B348B4913AEA63730EFAECCEEF00F4875DEAB192FF6FCC0F2C3577430F30347FC0474E2E353j3O4E
consultantplus://offline/ref=5B9D8F73F908EA9E334063F358B4707844216F1FE858BBAFD2DE188996C706E3B2564F995B0735875A7B23z2xAC

MpunokeHue

K MOCTaHOBNIEHWUIO AOMUHUCTpaLUM
Benosepckoro MyHULMNanbHOro okpyra
KypraHckoi obnactu

oT «__» utons 2023 ropa Ne___

«06 yTBEpPXAEHUN 3LMUHUCTPAaTUBHOIO
pernameHTa NpefocTaBneHus!
MYHULMNANbHOW YCNyru Mo Aaye
NMUCbMEHHbIX Pa3bsCHEHUN
HanoronnaTeNbLIMKaM MO BOMpocam
NPUMEHEHUS HOPMATUBHbIX NMPaBOBbIX aKTOB
Bbenosepckoro MyHuLMNanbHOro okpyra
KypraHckon o6n1acTu 0 MeCTHbIX Hajsorax u
cbopax»

AIOMUHUCTPATMBHOIO perjiaMeHTa NpeaoCcTaBAeHUs MyHULMNANbHOW YCIyrv Mo Aade
MUCbMEHHbIX pa3bsiCHEHUIA HanoronaaTenbLMKaM No BONpocaM NpMMeHeHUss HOPMaTUBHbIX
npaBoBbix akToB benosepckoro MyHuumnanbHoro okpyra KypraHckon 061actm o MecTHbIX
Hanorax u céopax

Pazpgen |. Obwme nonoXxeHus

naBa 1. MNpeaMeT perynMpoBaHuUs agMUHUCTPAaTMBHOMO periiaMeHTa
NpefocTaBNEHUS MyHULMMANbLHOM YCNYry Mo Aade MUMCbMEHHbIX pa3bsCHEHUA
HanoronsaTenbLMKaM Mo BONpocaM NpUMeHeHUss HOPMaTUBHbIX NPABOBbIX aKTOB
Bbenosepckoro MyHuumnansHoro okpyra KypraHckoi o6nact o MecTHbIX Hanorax u céopax

1. Hactoawmn agMMHUCTPATMBHbLIN perfnamMeHT MpefoCTaBleHUS MYHULMMNANbHOM
ycnyru no gayvye nMcbMeHHbIX pa3bﬂCHEHMl)'I HajsioronnaTtesibwmKaM no sonpocaM npmMeHeHus
HOPMaTUBHbIX MpPaBoBbiX akToB benosepckoro MyHuuMnanbHoro okpyra KypraHckon
obnacTM O MeCTHbIX Hanorax MW cbopax (manee — AAMUHUCTPATUBHbLIA pernaMeHT),
YCTaHaB/IMBAET CPOKM W MOC/IEeL0BATENbHOCTb aAMUMHUCTPATUBHbLIX Mpouenyp (AencTBuUn)
ApMuHUCTpauum benosepckoro MyHMUMMNaAbHORO OKpYra, NOpPsSAOK B3aMMOAENCTBUS MEXAY
ee CTPYKTYPHbIMU MOAPA3LENEHUAMM U OOMKHOCTHbIMM  IMUAMM, B3aMMOALENCTBUS
A,EI,MVIHVICTpaLI,MM 56ﬂ03epCKOFO MYHUUMUNANbHOro OKpyra C 3adaButendmu, opraHaMum
roCcyAapCTBEHHOW BMacTM M OpraHamMM MECTHOro CamMoynpaB/ieHUsl, OpraHu3auusMm npu
NpeaoCcTaBNeHUM  MYHULMMNANBHOM YCAYyrM MO BOMPOCaM MNPUMEHEHUS HOPMATUBHbIX
npaBoBbIX akToB benosepckoro MyHuumunanbHoro okpyra KypraHckon o6nactm o MeCTHbIX
Hanorax u cbopax (panee - MyHULMMANbHAsA yCayra).

naBa 2. Kpyr 3asBuTtenei

2. 3a8BUTENSAMM Ha MONyYeHME MYHUUMNANbHOW YCIYT U SABNSKOTCS:

- dmsmnyeckue nmua — rpaxgaHe Poccuimnckon Mepepaumm, MHOCTPaHHbIE rpaXkaaHe m
Nnua 6e3 rpakaHCTBa;

- POCCUNCKME U MHOCTPAHHbIE HOpUAMYECKME NINLA, B TOM YUC/Ie OpraHu3aumm, He
ABNSIOLUMECS IOPUANYECKUMUM NNLAMK (Janee - 3a8BUTENb).

3asBuTenb BnpaBe 0OPaTUTBCA 3a MOJSIYYEHWMEM MYHWULUMMANIbHOM YCAyru 4epes
npeactasutens. [lonHoOMoOUMS nMpencTaBUTENs, BbLICTYMAKOWEro OT WMEHM 3asBUTENs,
NOATBEPXKAAOTCA [OOBEPEHHOCTbIO, OGMOPMJIEHHOM B COOTBETCTBUM C TPeboBaHUAMMU
3akoHopaTenbcTBa Poccuiickon Mepepaumu.

naBa 3. TpeboBaHus K nopaaKy MHGOPMUPOBAHUS O NPeaOCTaBIEHUN
MYHULUNANbHOW YyCIyru



3. MHdbopmaums no BonpocaM npefocTaBneHUs MYHULMUNANbHOW YCYrM MOXeT ObiTb
nonyyeHa:

- HenocpeacTBeHHO B AZMMHUCTpaummn benosepckoro MyHMUMNanbHOro okpyra npu
YCTHOM WNU MUCbMEHHOM 0bpalueHun no agpecy: 641360, ynvua Kapna Mapkca, oom 16,
ceno benosepckoe, benosepckuii MyHuumnanoHbiM okpyr, KypraHckas o6bnacte. [padumk
paboTbl AgMUHUCTpaLmm benosepckoro MyHMLMNANbHOro OKpyra:

e exeaHeBHO ¢ 8 0o 17 yacoB (KpoMe BbIXOAHbIX U MPa3aHUYHbIX OHEN), NepepbiB C

12 pno 13 vacos;

e B npeanpasgHMyHble AHM — ¢ 8 0o 16 vacos, nepepbiB ¢ 12 ao 13 yacos;

- Ha MHOPMALMOHHBIX CTeHAax AAMWHUCTpaumm benosepckoro MyHMLMMNANbHOrO
oKpyra, a TakXe npu noMoWM cpeacTs TenedoHHOW CBA3M, 3SNEKTPOHHOW MOYTbI
belozeradm@mail.ru;

- B denepanbHOM rocynapCTBEHHOM WHGOPMAUMOHHOM cucTeMe «EamHbIM nopTan
roCyAapCTBEHHbIX M MyHUUMMNaNbHbIX ycnyr (byHkunn)» (aanee — EMNCy);

- B otnene locypmapcTtBeHHoro 6romkeTHoro yupexkaeHuss KypraHckon obnactu
«MHOrobyHKUNOHaNbHbIM LEHTP MO NPefoCTaBNEHUIO FOCYAaPCTBEHHbIX M MYHULMMANIbHbIX
ycnyr» (panee — NBY «MO®L»): 641360, ynnua Kapna Mapkca, gom 3, ceno benosepckoe,
Benosepckuit MyHnumunanbHbii okpyr, KypraHckas obnacts.

PasmelleHre mHdpopmauum o nopsigke NpeaocTaBieHUss MYHUUMMNANbHOU YCIyru B
Y «MO®L» ocywecTBnsgeTrcas Ha OCHOBaHWW COMNAalUeHUs O B3aMMOAENCTBUM,
3aksitodeHHoro mexay N'bY «MOLU» n AgMuHucTpaumen benosepckoro MyHMLMNANbHOroO
oKpyra, C y4eToM TpeboBaHMN K UHDOPMMPOBAHUIO, YCTAHOBNEHHbIX AAMUHUCTPATUBHbLIM
pernaMeHToM;

- B OpraHm13aumsx, NpUBIEKAeMbIX K MPeaoCTaBeHUIO MYHULMMANIbHbIX YCAYT;

- B CpeAcTBaxX MaccoBow MHGopMaumu.

CnpaBoyHas MHbOpMaLMs O NPeaoCTaBAeHUM MYHULMMASIbHOW YCYTrY pa3MeLLeHa Ha
obuumanbHoM cante AaMuHUCTpaumm  benosepckoro  MyHWUMManNbLHOroO OKpyra B
MHPOPMALMOHHO-TENIEKOMMYHMKALMOHHOM cetn MHTepHeT rno CCblIKE:
http://new.belozerka.ru/, a Takxke B «®eaepabHOM peecTpe TrOCYAapCTBEHHbIX WU
MYHUUMNanbHbIX ycnyr (QyHKUuWI)» 1 Ha denepanbHOM rocyAapCTBEHHOM MH(POPMALMOHHOM
cucteMe «EamMHbINM NnopTan rocyaapcTBeHHbIX U MyHULMMANbHbIX ycnyr (QyHKUMn)» (nanee —
EMIrY) www.gosuslugi.ru.

4. lMpwn oTBeTe Ha TenedOHHbLIN 3BOHOK [O/MKHOCTHOE NMLO, OTBETCTBEHHOE 33
MHPOPMMpPOBaHME, MPenCTaBNSETCs, Ha3BaB CBOM (aMUAUID, MMS, OTYECTBO, AOJHKHOCTb,
HaMMeHOBaHMe OTpac/sieBOro opraHa (CTPYKTypHOro nogpasaeneHus) ALMUHUCTpaLMU
benosepckoro MyHMUMNanbHOro okpyra, npeanaraeT npeacTaBUTbCS — cobecegHUKy,
BbIC/YLLUMBAET M YTOUHSIET CyTb BOMpPOCa, NOAPOGHO M B BexIMBoW (KOppekTHoW) dopme
nHdopMMpyeT obpaTMBLLEECS NULO MO WMHTEPECYHOLLEMY BOMPOCY O MNpesocTaBneHUM
MYHUUMMNANbHOW YCNYTU.

MHbopMmpoBaHMe no BoOMpocaM MpeaocTaBNEHUS MYHUUMMANbHOM  YCAyru Mo
TenecdoHy He AO/HKHO npeBbiwaTb 15 MUHYT.

B 3aBepLlueHUM [OMHKHOCTHOE NULLO, OTBETCTBEHHOE 33 WMH(POPMUPOBaHME, OOJIHKHO
KpaTKO MoABeCTU UTOTU U NEPEYNCIUTb Mepbl, KOTOpble clefyeT NPUHATb 0bpaTUBLLEMYCS
nuy.

5. Ecnv pns noarotoBkm oTBeTa TpebyeTcs NpoLo/KMUTENbHOE BPEMS, MPEBbILLAOLLEE
YCTaHOBNIEHHOE MNYHKTOM 4 AAMUHUCTPAaTUBHOIO periaMeHTa, AO/HKHOCTHOE SO,
OTBETCTBEHHOE 3a WMHMOPMMpOBaHWE, MpepsaraeT obpaTMBLUEMYCS MLy 0bpaTUTbCA 3a
HeobxoaMMon WHdopMauuerd B MUCbMEHHOM BuAe, MO0 MOBTOPHO Mo TenedoHy uyepes
COr/JIaCOBaHHbIM MeXAy Y4aCTHMKAMM pa3roBopa NMPOMEXXYTOK BPEMEHMU.

6. Mpn oTCyTCTBMM Y [OMKHOCTHOrO SMLA, OTBETCTBEHHOIO 33 MHMOPMUPOBAHMUE,
NPUHABLLEro 3BOHOK, BO3MOXXHOCTM CaMOCTOATE/IbHO OTBETUTb Ha MOCTaBJ/IeHHbIE BOMPOCHI,
TenedoHHbIN 3BOHOK A0/KEH ObiTb nepeagpecoBaH (nepesefeH) APYroMy AONXHOCTHOMY
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nvuy AaMuHUCTpaumm benosepckoro MyHULMMNANbHOrO OKpyra uamM obpaTuBLLEMYCS ALY
[OJIXKeH bbITb cO0bLWEH TeneOHHbIM HOMEP, MO KOTOPOMY MOXXHO MOJIyYMUTb HEOBXOOUMYIO
nHdopMaumio.

7. Tpu nMyHOM nNpueMe obpaTMBLLEECH NMLO MOJIyY4aeT YCTHYH MHbOpMauMio Mo
BOMpOCaM NpeaoCcTaBNeHUS MyHULMMNANbHOM YCyTrn

MponomknTenbHOCTb MHDOPMUPOBAHUS HE [OKHA NMpeBbiwaTb 20 MUHYT.

8. Ecnu pna noproTtoBkM oTBETa TpeGYETCS NPOAO/IHKUTENBHOE BPeMS, MPeBbILLAOLLLEE
YCTAHOBJIEHHOE NYHKTOM 7 AJOMWHUCTPATMBHOIO pernaMeHTa, [OOJ/HKHOCTHOE Jnuo,
OTBETCTBEHHOE 33 WMHGMOPMMPOBAHWE, MpepnaraeT obpaTMBLUEMYCS MLy 0OpaTUTbLCS 3a
HeobxoguMon MHhOPMaUUEN B MMCbMEHHOM BUAE.

9. Mpw obpalLeHnn 3a MHDOPMaLUMEN AN KOHCYNIbTauMeN B MUCbMEHHOM dhopMe nam
Mo D3/IEKTPOHHOM Mo4YTe OTBEeT Ha obpalleHMe TroTOBUTCA AO/MKHOCTHbLIM  JINLOM,
OTBETCTBEHHbLIM 3a MHMOPMUPOBAHWE, U HaMpaBnseTca B agpec obpaTuBLUerocs nuvua B
TeyeHue 5 paboumx aHen co aHA permcTpaumm obpalleHus.

10. MpepocTaBneHne 3a9BUTENAM CBEAEHUIM O XOA4e NPefoCTaBIeHUS MYHULMMNANbHOM
YCNYTY OCYLLECTBNSETCA AOJIKHOCTHBIMU NIMLLAMU, OTBETCTBEHHLIMU 33 MH(OPMUpPOBaHMeE, B
YCTAaHOBJIEHHOM HacTosiLLEeN rnaBon AAMUHUCTPATUBHOIO perfiaMeHTa nopsiake:

1) npu IMYHOM MPUEME;

2) C UCMOJIb30BaHMEM MOYTOBOM CBA3U, TeNlehOHHOM CBA3U, NIEKTPOHHOM MOYThI.

11. Mpu ncnonvzosanum ENMTY cBegeHns o xoae NpenocTaBleHMs MYHULIMMAIbHOM
ycnyrm MoryT ObiTb MonyyeHbl 3asBuTenemM B pasgene «JIMuHbIM KabuHeT», nocne
NMPOX0OXXAEHMSA B YCTAaHOBJIEHHOM MOPAAKE Mpouesyp aBTopusaumu.

12. Ha wvHbOPMAUMOHHBIX CTeHAAX, pPacrofIoXXEHHbIX B MecTe (MecTax)
npeaocTaBneHUS MYHUUMMNANbHOM yCnyru B AOMUHUCTpaLMM benozepckoro
MYHUUMMNANbHOrO OKpyra, Ha oduuManbHOM canTe B pasgene « MyHuMuMManbHble YCAyrmn»
pa3sMeLlaeTcs creaylowas MHdopmaums Mo BOMpPOCaM MpPefoCTaB/ieHUs MYHUUMMANbHOM
YyCNyru:

1) noyToBbIN agpec AaMUHUCTpaunu benosepckoro MyHULMNANbLHONO OKPYra;

2) agpeca odUUMANBHOrO CcauTa W 3JIEKTPOHHOM MOYTbl  AAMMHUCTPaLUK
benosepckoro MyHMUMNANbHOrO OKpyra, e€e OTpacieBblX OpPraHoB, CTPYKTYpPHbIX
noAapasaeneHnin, OTBETCTBEHHbIX 33 MPefOCTaB/IeHUE MYHULIMMANIBHOW YCIYTu;

3) CrpaBOYHbIN HoMep TenedoHa AQMUHUCTpaLUM benosepckoro
MYHUUMMNANbHOrO OKpyra, €e OTpac/ieBbIX OpPraHoB, CTPYKTYPHbIX MoApasae/ieHun,
OTBETCTBEHHbIX 3a NPeoCTaBleHNE MYHULMNANbHOW YCNYI1;

4) rpacdmk pabotel AgMuHucTpauum benosepckoro MyHMUMMANBHOrO OKpyra,
rpacdmk NnpuemMa 3asaBUTENEN;

5) U3BNEYEHUSI U3 HOPMATMBHbIX MPABOBbIX AaKTOB, PEry/NPYHOLLMX OTHOLLEHMUS,
BO3HMKAIOLLME B CBSI3M C NPeaoCTaBeHMEM MYHULMMNANbHOW YCNYIu;

6) nepeyveHb [OKYMEHTOB, HEOOXOOMMbBIX AN MOJIYYEHUS MYHULMMNATbHOM
ycnyru;

7) opma 1 0bpasLibl 3aN0HEHMS 3asABNEHUS O MPEfOCTaBIEHUM MYHULMMASIBHOM
ycnyru;

8) focynebHbIn (BHecynebOHbIM) MopsifoKk 06>KafoBaHWS peLleHun U AeUCTBUM

(6e3penicTBus) AgMuHucTpaumm benosepckoro MyHUUMNANbHOMO OKpPYyra, ee AONMXHOCTHbIX
nmu,;

9) TEeKCT AAMUHUCTPATUBHOIO pPersiaMeHTa;

10)  ™mecTa (kKabuHeTbl) NpefocTaBAeHUS MYHULMMABHOW YCNYTH;

11)  wHdbopMaums o0 MecTe HaxoxAaeHuss U rpaduke paboTtbl [NocymapcTBEHHOrO
bropykeTHoro yupexgeHua KypraHckon obnactv «MHOrodbyHKUMOHANbHBIM LEHTP MO
npefoCTaBNEHUIO FOCYAAPCTBEHHBIX U MyHULMMaNbHbIX ycnyr» (panee — NBY «MO®LL»).

13. WUHpopMaums o M™MecTe HaxoxaeHus U rpaduke paboTbl oOpraHmMsauui,
YyYacTBYOLMX B NPesoCTaBNEHUN MYHULIMAANbHOW YCYTU.



Pazpen |l. CtaHpapT npefocTaBneHMS MyHULMMNANbHOMK YCYrU
nasa 4. HaumeHoBaHWe MyHULMNANbHOWU yCNyru

14 HavmeHoBaHWEe MYHUUMNANbHOW YCYrn: pasbsiCHEHWIW HanoronaaTesblmMkam no
BOMpPOCaM MPUMEHEHMUS HOPMATUBHbIX MNPaBOBbIX akToB benosepckoro MyHUUMNANbHOroO
okpyra KypraHckor ob6nactv o MecTHbIX Hanorax u cbopax (Zanee — MNUCbMEHHbIE
pasbscHeHMs).

naBa 5. HaumeHoBaHWe opraHa MecTHOro caMoynpaB/ieHUs MyHULUMNANbHOMo
obpasoBaHus KypraHckoi obnacTu, npefocTaBnsioLero MyHMUMNanbHy0 yCayry

15. lMpepocTaBneHne MyHUUMMNANBbHOW YCNYrn ocywiectenseTcs ALMWHUCTpaLMen
Benosepckoro MyHMUMNanbLHOro okpyra.

BbinonHeHMe  aAMMHUCTPATMBHBLIX  Mpoueayp B paMKax  MpefocTaBeHust
MyHUUMNaNbHOM ycnyrn  ocywecTtensietcs  ®OuHaHCOBbIM  OTAENOM  AOMMHUCTPALUM
Bbenosepckoro MyHuumnnanoHoro okpyra KypraHckon obnactu (aanee - ®uHaHcoBbIN oTAeN).

"naBa 6. OnucaHue pesynbTaTa NpesoCTaBAEHUS MyHULMUMNANbLHOW YCITyrH

16. PesynbTatamMu npenocTaBneHns MyHULMNANbHOM YCY MU ABNSIOTCS:

1) BblAa4Ya MMCbMEHHbBIX Pa3bsSICHEHUN U (MSIM) KOMUI AOKYMEHTOB;

2) Bblpaya (HanpaBneHue) yBeAOMAEHMS 00 OTCYTCTBMM  3amnpalluMBaemMown
nHdopMauum;

3) Bblgaya (HanpaBneHwe) yBeAOMIeHMSs 006 OTKaze B MpefocTaBlEHUM
MYHUUMNANBbHOW YCIyTU.

naBa 7. Cpok npegocTaBneHUs MyHULUNANbHOM YCyTU

17. ApMuHucTpaums benosepckoro MyHMUMNanbHOro okpyra B TedeHue 30
KaNieHAApHbIX OHEA CO AHA MOCTYMNNEHUS 3asBEHUS U OOKYMEHTOB, HEOOXOAMMbIX AJist
NpeaocTaBNeEHUS MYHULMNANbHOW YCNYrM, YKasaHHbIX B NMyHkTe 21 AQMWMHUCTPAaTUBHOIO
pernameHTa, obecrneymBaeT MPOBEPKY HANUYMUA U NPaBUSIBHOCTU ODOPMNEHUS LOKYMEHTOB,
OCYLLECTB/ISIET UX PACCMOTPEHME U MOArOTAB/MBAET K BblAadye MUCbMEHHbIX PAa3bICHEHUN U
(mnn) KonuM OOKYMEHTOB, YBEeAOMJIEHUS 006 OTCYTCTBMM 3anpalumMBaeMon MHpopMaLmm nnm
yBegoMeHWe 06 0TKase B NPefoCTaBleHUM MYHULUMANIbHOM YCIYTU.

B cnyuyae npepocTaBnieHus 3asBuTeENeM HokKymeHToB udepes [BY «MOL» cpok
NpeaoCcTaBAeHUs MYHUUMMANbHOW YCNYrM ucuucnsietTca co aHs nepegaun FBY «MOLL»
TaKUX AOKYMEHTOB B AAMMHUCTpaLmtio benosepckoro MyHULMNaNnbHOrO OKpyra.

18. KonnyectBo B3aMMOAENCTBUMW 3aABUTENA C  JO/HKHOCTHBIMU JMLUAMU  MpU
npeaocTaBNeEHUM MYHUUMNANBHOM YCNYrK He AOMXKHO MpeBbIWaTb ABYX NMPUEMOB, NPU 3TOM,
NPOAO/HKUTENIBHOCTb KAXKAOM0 He Jo/KHa bbITb 6osbLue 30 MUHYT.

naBa 8. NepeyeHb HOpMaTUBHbIX NPABOBbLIX aKTOB, PErY/IMPYIOLLUX OTHOLLEHUS,
BO3HMKAIOLLME B CBSA3U C NPefOCTaB/IEHUEM MYHULMMANbHOW YCNyTu

19. TlpepocTtaBneHne AaMuHUCTpaumen benosepckoro MyHMLMMAANbHOMO OKpyra
MYHULMNANbHOM YC/YrM OCYLLECTBNSETCS B COOTBETCTBMU CO CeAyHLWMMU HOPMATUBHbIMU
NpaBoOBbIMU aKTaMU:

- KoHctutyumen Poccunmnckon ®Mepepaumnn (CobpaHue 3akoHomaTenbctea Poccumckon
®epepaumn, 2014, N2 6, cT. 548);
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- MepepanbHbIM 3aKoHOM 0T 6 okTa6pa 2003 roga N2 131-P3 «O6 0bLmx npuHUMNax
opraHu3auMm MecTHoro camoynpaeneHus B Poccuiickon ®@epepaumm»  (CobpaHue
3akoHogaTenbcTBa Poccumnckon Menpepaunu, 2003, N2 40, cT. 3822);

- ®epepanbHbiM 3akoHOM oT 2 Masa 2006 roga N2 59-dD3 «O nopsake paccMoTpeHus
obpaiueHuin rpaxkgaH Poccunckon Mepepaummn» (CobpaHue 3akoHomaTenbcTBa Poccumckom
®epepaumn, 2006, N2 19, cT. 2060; 2010, N2 27, cT. 3410; N2 31, cT. 4196);

- MepepanbHbiM 3akoHOM oT 27 wtons 2006 roga N2 152-03 «O nepcoHanbHbIX
AaHHbIx» (CobpaHue 3akoHomaTenbcTBa Poccunickon ®Pepepaumm, 2006 N2 31 (1 u4.), cT.
3451);

- MepepanbHbiM 3akoHOM oT 27 uwons 2006 roga Ne 149-03 «06 uHdbopmauum,
MHDOPMALMOHHbIX TEXHOOrUSX U O 3awmTe MHdopMauum» («Poccuickas raseta», 29 utons
2006 r., N2 165).

- MenepanbHbiM 3akoHOM oT 27 uong 2010 rogpa N2 210-d3 «0O6 opraHusaumm
npeaoCcTaBAeHUsl FOCYAAPCTBEHHbBIX U MYHULMMANbHbIX YCAYT»;

- Ykasom [Mpe3mpeHta Poccumnckon Pepepaumm ot 6 mapta 1997 ropga N2 188 «O6
yTBepkaeHun  [lepeyHss  cBegeHUM  KoHduaeHuumanbHoro  xapakTtepa»  (CobpaHue
3akoHogaTenbcTBa Poccumnckon Menepaunn, 1997, N2 10, cT. 1127);

- YcTtaBoM benosepckoro MmyHuumnanbHoro okpyra KypraHckor o61actu, NpuHATbIM
pewweHuneM [lymbl benosepckoro MmyHuumnanbHoro okpyra 15 utona 2022 roga N2 106;

a Takke B «®enepanbHOM peecTpe roCyAapCTBEHHbIX WM MYHUUMMNANbHbIX YCIyr
(byHKUMI)» 1 Ha EMTY.

MnaBa 9. UcuepnbiBalowmii nepeveHb AOKYMEHTOB, HEOBXOAUMBIX B COOTBETCTBUU C
HOPMaTUBHbIMU NPaBOBLIMU aKTaMU OIS NPEAOCTABNEHUS MYHULMMNANIBHOW YCIYTrU U YCAyT,
KOTOpble ABNSATCA HeobXoaAUMbIMU U 06si3aTeNbHbIMU ANA NPeAoCTaBNEHMUA
MYHMULMMNANALHOM YCAyru, NoAJeXallumx NpeacTaBleHuUIo 3asiBUTeNIEeM, CNocobbl nx
nony4eHus 3asiBUTENIEM, B TOM YUCe B SNEKTPOHHOM popMe, NOpAAOK UX NpeacTaBNeHuUs

20. MyHuumMnanbHas ycnyra npeaocTaBnseTcs npu MOCTYNAeHUW OT 3asBUTens B
AoMUHUCTpaumio benosepckoro MyHMUMNANbHOro OKpyra 3asiB/ieHUsi U OOKYMEHTOB,
HEeobX0AMMbIX 419 NPeaoCTaBAeHUS MYHULMMAIbHOWN YCIYTW.

21. HeobxoaMMbIMU AN NpesocTaBNeEHUS MYHWUUMMANbHOW YCAYrM AOKYMEHTaMM
ABNSIETCA 3as1B/IEHME, B KOTOPOM YKa3bIBakOTCA:

- HaMMEHOBaHWE MYHULMMANbHONO OpraHa, B KOTOpbiK (KOTOpoe) obpaliaercs
3asBUTEND;

- bamunus, umsa, oT4ecTBO (NPU HaNWuKUK) 3a9BUTENS, CBEAEHMS O NMOYTOBOM ajpece
3asBuTeNs - @uanyeckoro nmua Mbo HaMMEHOBaHWE, CBEAEHUS O MEeCTe HaXOXKAEHUS
3a9BUTENS - HOPUAMYECKOrO MLA, @ Takke HoMep (HOMepa) KOHTakTHoro TenedoHa, agpec
(appeca) 3neKTpOHHOM MOYTbI (MPU HaNWMYMKM) M NOYTOBbIM afpec, MO KOTOPbIM 3asBUTENIO
[OMKEeH OblTb HanpaBneH OTBET WM YBEeAOMJIEHWE O HanpaBleHMM 3anpoca B ApPYryto
OpraHn3aumIo No NPUHAANEXHOCTU;

- CYTb 3a8BNEHUS;

- noAnucb 1 aaTa.

B cnyyae HeobxoouMOCTVM B MNOATBEPXAEHME CBOMX [OBOLOB 3asiBUTENb Brpase
NPUNOXKUTb K 3asiBNIEHUIO LIOKYMEHTbI U MaTepuasbl TM60 MX KOMUMU.

22. 3asiBieHWe Ha NoJly4YeHWe CNPaBOK UAW KOMWM AOKYMEHTOB 3aMOJIHAETCS OT pyKu
WANW C WCMONb30BaHMEM 3NIEKTPOHHbIX MevyaTalowmx YCTPOMUCTB Mo ¢dopMe COoriacHo
NPUIOXKEHNIO K AAMUHUCTPAaTUBHOMY pErnaMeHTY.

23. 3asBneHve JOMKHO ObiTb YAOCTOBEPEHO MOAMUCHIO M MeyvaTbto (MpYU Hanuyum)
3asBUTENS, @ B C/ly4ae nodayvm nokymeHtoB yepes ENMTMY B dopme 3nekTpOHHOro AOKYMEHTa
B COOTBETCTBUM C TpeboBaHusaMU cTaTen 21.1 n 21.2 DepepanbHoro 3akoHa ot 27 utona 2010
ropa N2 210-®P3 «O6 opraHM3aumMm NpefoCTaBlEHUS TOCYAAPCTBEHHbIX U MYHULMMNANbHbIX
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ycnyr» (nanee — ®@enepanbHbiit 3akoH N2 210-D3).

naBea 10. UcuepnbiBalowmii NnepeyeHb AOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU MPaBOBbIMU aKTaMU AJil NPEAOCTABIEHUS MYHULMUNAJIBHOM YCIYyTrU, KOTOpble
HaXoAATCS B paCNoOps>XeHUM FroCyAapCTBEHHbIX OpPraHOB, OpraHOB MeCTHOro
CaMoynpaB/ieHUs U UHbIX OPraHoOB, YYacTBYHOLMX B NPeaoCTaBNE€HUU MYHULMUMANbHbIX
yCnyr, U KOTopble 3asBUTeNb BrpaBe NpeacTaBUTb, @ TaKXKe CNocobbl UX nony4yeHus
3a8BUTENSIMU, B TOM UYUCIIE B 3N1EKTPOHHOM (popMe, NOpsSAOK UX NpeACTaBIeHUs

24. [oKyMEeHTbl, KOTOpble 3asBUTENb BMpaBe MpPeacTaBUTb MO COBCTBEHHOM
MHMUMATUBE, TaK KaK OHM MOANexaT MpeacTaBlieHU0 B paMKaxX MeXBeLOMCTBEHHOIO
MHGbOPMaLMOHHOIO B3aMMOAENCTBMS, OTCYTCTBYHOT.

naea 11. 3anpet TpeboBaHuii OT 3asBUTENN

25. AaMuHucTpaumsa benosepckoro MyHULMNANbHOO OKpyra He BrpaBe TpeboBaTb OT
3asBUTENS:

- MNpeacTaBNeHUS AOKYMEHTOB M WMHPOPMaUMM WMAU  OCYLLECTBIEHUS LEUCTBUM,
npeacTaBNeHMe WM OCYLLECTBJEHME KOTOpbIX He MpeaycMOTPeHO HOPMaTMBHbIMU
NpaBoOBbIMW  aKTaMM,  PEryUPYOWMMM  OTHOLLUEHWUS,, BO3HMKAKOWME B CBA3U C
npeaocTaBleHMEM MYHULMMNANbHOW YCNYTu;

- NpeacTaBNneHVsi [OKYMEHTOB M WHGOPMauuu, KOTOpble B COOTBETCTBUWM C
HOPMaTUBHbLIMK MNpaBoBbIMM akTaMu Poccurickon Depepaunun, HOpMaTUBHBLIMU NMPABOBbIMMU
akTamm KypraHckon o6nactu M MyHMUMNANbHbIMU MPaBOBbIMM aKTaMM HaxogaTcs B
pacrnopsi>XeHUM OpPraHOB MECTHOro CaMOYMpaB/iIEHUs, MPefoCTaBNSOWMX MYHULMMANIbHYIO
YyCNyry, rocyfapCTBEHHbIX OPraHOB, WMHbIX OPraHOB MECTHOrO CaMOoynpaBieHus U (Unun)
NoABEAOMCTBEHHbIX TOCYAAapCTBEHHbIM OpraHaM W OpraHaM MeCTHOro CaMoynpaB/ieHUs!
OpraHu3aumm, y4acTBYHOLMX B MPEAOCTaBNAEHUN MYHULMMANbHbBIX YCAYT, 3@ UCKIHOUYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctatbu 7 PenepanbHoro 3akoHa N2 210-D3;

- OCYLLECTBNEHUS [EUCTBUM, B TOM YMCIE COrNacoOBaHWM, HEOOXOAUMbLIX AJis
NoNlyYeHMUS MYHULMMNANBbHOW YCYrM U CBSI3aHHbIX C 06palleHMEM B UHble rOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOrO CaMOYMpaBJeHUs, OpPraHU3aLUMm, 33 UCKIOUYEHUEM MOJyYEeHUS
YyCNyr, BKJKOYEHHbIX B MEpPeYHU, yKasaHHble B YacTn 1 ctatbm 9 HacTosiwero MepepanbHOro
3akoHa N2 210-®3, u nonyyeHus [OKYMEHTOB M WMHMOPMaUMKM, MpesocTaBNsieMblX B
pe3ynbTaTe NPefoCTaBNEHUS TAKUX YCNYT;

- NpeacTaBeHUs LOKYMEHTOB U MHPOPMaLMK, OTCYTCTBUE U (MNIM) HELOCTOBEPHOCTb
KOTOPbIX He YKa3blBa/IMCb NPWU MPesoCTaBNEHUN MYHULMMANbHOW YC/YTU, 33 UCK/TIOYEHMEM
cny4aeB, NpeaycMoOTpeHHbIX NYHKTOM 4 yactu 1 ctatbm 7 @epnepanbHoro 3akoHa N2 210-P3.

- NpegocTaBneHMss Ha OyMaKHOM HocuTesnle [OOKYMEHTOB W MHdbopMauuu,
3N1eKTPOHHbIEe 06pa3bl KOTOPbIX paHee BblN 3aBEPEHbI B COOTBETCTBUM C MYHKTOM 7.2 yacTu
1 ctatbu 16 MepepanbHoro 3akoHa oT 30 aekabpsa 2020 ropa N2 509-03 «O BHeceHuwn
M3MEHEHMN B OTAeNbHble 3akoHogaTesbHble akTbl Poccunckon depepaunun», 3a
WCK/TIOYEHMEM C/yYaeB, €CIM HaHECEHWE OTMETOK Ha Takume AOKYMEHTbl Mb0 UX U3bATUE
ABNSIETCA HEOOXOAMMbBIM YC/IOBMEM MPEfOCTaBNAEHMS FOCYAaPCTBEHHOM UKW MYHULMUMASIbHOM
YCNYrU, U UHbIX CNy4YaeB, YCTaHOBNEHHbIX dhefepasibHbIMU 3aKOHAMMU.

naBa 12. NcuepnbiBaloLwmii nepeyeHb OCHOBaHMWM 411 0TKa3a B NpUeMe AOKYMEHTOB,
HeobX0AUMBIX 419 MPeaoCTaB/eHU MyHULMNANIbHOMN YCAyrm
26. OcHOBaHMA O/ OTKas3a B MpUEME 3a8BJIEHUS U OOKYMEHTOB, HEODOXOAMMBIX OJ18
npeaocTaBAeHUS MYHULMMNANbHOW YCNYTrn, OTCYTCTBYHOT.

MnaBa 13. UcuepnbiBaloLumii nepevyeHb OCHOBaHWUI 411 MPUOCTAHOB/IEHUS UIN OTKa3a B
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NpefoCcTaBNeHUM MyHULMNANbHOU yCnyru

27. OcHoBaHVa [Onsi MPUOCTAHOBMEHUS MPefOCTaBAEHUS MYHWLMNANbHOW YCNyru
OTCYTCTBY!OT.

28. AgMuHucTpaums benosepckoro MyHMUMNAaNbHOro OKpyra NpMHUMAET pelleHne 06
OTKa3e B NPefoCTaBEHUN MYHULMNANbHOW YCIYTK, B C/Iy4ae eC/iM B 3asB/IEHUU OTCYTCTBYET
nHbopmauus, ykasaHHasa B nyHkTe 21 PernameHTa.

"naBa 14. MepeyeHb ycnyr, KOTOpble ABNSAIOTCA HEO6XOAUMBIMU U 06s13aTENbHBIMU
ANS NPeAoCTaBEHMS MyHULMNAJIBHOM YCAYrU, B TOM YUC/E CBEAEHUS O AOKYMEHTe
(mokyMeHTax), BblaaBaeMoM (BblAaBaeMbiX) OpraHU3aLusiMU, y4acTBYIOLUMU B
NpefoCcTaBNEHUM MYHULMMANBHON YCNyru

29. VYcnyr, KoTopble SBASAKOTCA HEOOXOOMMbIMM M 0bBsA3aTesNlbHbIMU  Of1s
NnpeaoCcTaBAeHUs MyHUUMNANbHOM YCNyru, 3akoHogaTenbctBomM Poccurickon Penepaumnm He
npeaycMoTpeHo.

Mnasa 15. Mopsapok, pasmep n 0CHOBaHMSA B3MMaHUA rOCYAapCTBEHHOM MOLWIMHBI UM UHOM
nnaTbl, B3MMaeMoM 3a NpeaocTaBieHNne MyHULMNAJIbHOU YCIyru

30. MyHuumMnanbHas ycnyra npesocTaBnsercd 6e3 B3vMMaHWA roCyLapCTBEHHOM
MOLUAMHbI MW MHOW NAATbI.

MnaBa 16. Mopsaok, pa3mMep M OCHOBaHUS B3MMaHUSA NAaTbl 32 NpefocTaBNeHUe yCnyr,
KOTOpble ABNAOTCA HEO6XO0AMMBIMU U 0Bsi3aTeNbHbIMU AN NpeaoCTaBNeHUS
MYHULMNANBHOW YCNyru, BKIOYas MHGOPMaLIMIO O METOAMKE pacyeTa pa3Mepa TakoM MaThbl

31. Mnata 3a npegocTaBneHWe YCAYyru, KoTopasa $SBAAETCS HeobxoguMon W
0653aTeNIbHOM A1 NPEAOCTABAEHMUS MYHULIMMNANbHOW YCYTW, HE B3MMAETCS.

naBa 17. MakcuManbHbIM CPOK OXKMAAHUA B odepeay Npu nogaye 3anpoca o
NpepoCcTaBleHUN MyHULMNANIBHOM YCAYTU, YCIYry, NPeaoCTaB/IsSieMON OpraHM3aUmen,
YYaCTBYHOLLEN B NPeAOCTaBNEHUN MyHULMMNAJIBHON YCAYTU, U NPU NMOJTyYeHUU pe3ynbTaTa
npenocTaBneHUs TakKUX yCiyr

32. MaKkcuManbHbIW CPOK OXKUOAHMA 3as9BUTENS B oYepPeaM NpU nopade 3asiBAeHNUS UIU
NoJlyYeHUW pe3ynbTaTa NpegocTaBaeHUs MyHULMMANbHOM YC/TYTU He AOJIKEH MpeBbiwaTth 15
MUHYT.

33. MakcuManbHbIM CPOK OXMUIOAHMS B O4YepeaM TMpu  Mojade 3asB/eHUs O
NpeaocTaBNEHUM  YCIYTU, NnpeaocTaBsSieMOM  OpraHmMsauuen,  y4acTBYHOLLEN B
NpeaocTaBAEHNUN MYHULMMNANbHOM YCIYTU, HE [O/MKEH NpeBbiwaTe 15 MuHyT.

Mnasa 18. Cpok 1 nopsaok perncrpaumm 3anpoca 3asBuTeNsi 0 NpeaoCcTaBleHUN
MYHULMNANbHOMU YCNYTU U YCNYTU, NPefoCTaBisieMON OpraHu3aLmen, y4acTBYIOLLEN B
NpeaocTaBNEHUN MyHULMNANBHOW YCNYTru, B TOM YUC/e B 3N1EKTPOHHOM (hopme

34. PervucTpaums 3asiBfieHMs O NMpefoCcTaBAEHUM MYHULIMNAbHOW YCIYrun, B TOM Yncse
NOAAHHOrO B 3N1eKTPOHHOM dopme, ocyulecTBnseTcs MOUHAHCOBLIM OTAENOM, B LOMKHOCTHbIE
0653aHHOCTM KOTOPOro B COOTBETCTBUM C LO/MKHOCTHOM MHCTPYKUMEN BXOOAT MPUEM U
perucTpaumns LOKYMEHTOB, B XXYpHasie BXOAALWMX LOKYMEHTOB.

35. Peructpaums 3asBfeHMss O NpefoCTaBNEHUM  MYHULMMNANbHOW  YCNyru
OCYLLEeCTBNSIETCA B TeyeHMe pabouyero AHS MOCTYMNNEHUS 3asiBfeHUss B ALMWHUCTPALUIO



Bbenosepckoro MyHMUMNANbHOro OKpyra, a Npy JIMMHOM MNpuemMe — B TeyeHue He Gonee 15
MUHYT C MOMeHTa obpaLleHus 3aaBuUTenNs.

Ecnu 3asBneHue, NocTynuno MeHee 4Yem 3a TpUALATb MUHYT A0 OKOHYaHUS paboyero
[AHS MO0 MONY4YeHO B BbIXOAHOM AE€Hb, OHO perncTpmpyeTtcs B cpok He no3gHee 12.00 vacos
cnepytoLlero paboyero aHs.

36. Cpok U MopsiAOK perncTpauuu 3asBneHUs O MpefoCTaBleHUM MYHULMMAANbHOM
ycnyru npu nogaye 3assneHus yepes EMNMY:

- 3asgBneHve (3anpoc), noctynuBwee B ApamuHucTpaumto  benosepckoro
MYHULMMNANbHOrO OKpyra B 3neKTpoHHou ¢dopme nocpeactsoM ENMIY, pernctpupyetcs B
[eHb €ro MOoCTYMJIEHUS AOMKHOCTHbIM nnuoM (MOUHAHCOBOro OTAeNa, OTBETCTBEHHbLIM 33
BeAeHWe [eNnonpon3BoACTBa.

naBa 19. TpeboBaHusa K noMeLLEeHUsIM, B KOTOPbIX NPefoCTaBNAseTcs MyHUUMNAaNnbHas
ycnyra, MeCTaM A/1 3anoJIHeHUs 3aMpoCoB O NPeAoCTaB/IEHUM MYHULMIMANbHOMU YCIYyTrW,
MHPOPMALMOHHbBIM CTeHAAM C 0bpa3LaMm X 3arNoNHEHUSA U NepeYHEM JOKYMEHTOB,
Heob6XoaUMbIX Ana NPeAOCTaBNeHUs MyHULMMNANBLHOM YCAYry, pa3MeLLeHUIO U 0OPMIIEHUIO
BU3YyaJIbHOM, TEKCTOBOU U MyNbTUMEAUNHON MHGOPMaLMKM O NopsaKe NPefoCTaBNeHUsi TaKOM
ycayru, B TOM uucsie K obecrneyeHmno JOCTYNHOCTHU 4J11 MHBaNNAOB YKa3aHHbIX 06beKTOB B
COOTBETCTBUM C 3aKOHoAaTenbcTBoM Poccuiickon MDepepauum o coumanbHOM 3aimuTe
WHBaNNOOB

37. lpuvem 3agaBuTeNer OCYLLECTBAAETCS B MpefHasHaYeHHbIX O 3TUX Lenen
NMOMELLEHMAX, BKJTHOYAIOLLMX MECTA OXKMIAAHUS U MpUEMA 3asiBUTENEN.

lMoMelleHWsi, B KOTOpbIX MpPefoCTaBASETCS MyHWUMNanbHas ycnyra, obopyayroTcs
NPOTMBOMOXApPHOM CUCTEMOM U CPencTBaMU MOXAPOTYLUEHUS; CUCTEMOM OMOBELLEHMS O
BO3HMKHOBEHUM 4YpE3BbIYAMHOM CUTYyaUMK; YyKasaTensaMu BXOAAa WM BbIxoda; Tabnuvuykon c
rpadMkoM paboTbl, HOMepaMmn U HaMMEHOBaHMUSIMU MOMELLEHWUI B 30aHUN.

38. LleHTpanbHblM BXOA4 B 34aHMe, B KOTOPOM OCYLLECTBNSIETCS NpeaocTaBieHue
MyHUUMMOaNbHOW  ycnyru, obopyayetca  MHMOPMaLMOHHOM  Tabnuuykon  (BblIBECKOW),
coaepykallleM MonHoe HauMeHoBaHMe AaMWHUCTpaumm benosepckoro MyHMLMMNANbHOO
oKpyra.

39. [Ona npepocTaBneHMss MYHUUMMNANbHOW YCNYrn [OMKeH ObiTb obecrnedyeH
CBOOOAHbIM [OOCTYN 3aMHTEPECOBaHHbIX /ML, B 343aHME, B KOTOPOM OCYLLECTBASETCS
npenocTaBieHMe MyHUUMMANbHOW YCNYTW.

40. Ons oxmpaHua npueMa 3asBUTENEN OTBOOATCA MOMELLEHMS, 0bopyaoBaHHbIE
CTY/NbsSIMU, CTONaMu (CTorkamu) aas opopMieHUs [OKYMEHTOB, nNucyen bymaron cdopmara
A4, KaHLenapckuMm rnpuHagiexHocTaMm (pydxkamu), GnaHKamm 3asBfeHUM B KOJIMYECTBE,
[OCTAaTOYHOM A/19 0OPMIIEHUSI JOKYMEHTOB 3asiBUTENSIMU.

Mecta oOXupaHuMs  [OMKHbI  COOTBETCTBOBATb KOMMOPTHLIM  YC/IOBUSIM  OJis
3asBuTenen. KonmyectBo MecT oXXuaaHusa onpenensieTcs Ucxoas U3 GakTUYeCKOW Harpysku u
BO3MOXXHOCTEN SIS UX Pa3MELLEHUS B 34aHUN.

41. BwusyanbHas, TekcToBasi W MyJbTUMeOMMHass WHdoOpMaumMsa o nopsake
NpeaoCcTaBNEHUS MYHULIMMAIbHOM YCIYru pa3MeLLaeTcss Ha MHMOPMALMOHHBIX CTEHAAX B
MecTax oXwupaHusa (yCTaHaBIMBalOTCA B YAOOHOM ans 3asiBUTENEerM MecTe, MOCTOSIHHO
[OCTYMHOM ANsi MPOCMOTPa), Ha opuumanbHOM canTe, Ha ENMTY.

O6beM ykasaHHOM MHdOpPMaUUM ONpenenseTcs B COOTBETCTBMM C TPeOOBaHMAMU K
nopaaxky WHGOPMMPOBaHUSA O MpPeaoCTaBNEHUN MYHULMNANbHOW YC/YyrU, YCTAaHOBAEHHbIMU
rnaBov 3 AAMUHUCTPATUBHOIO periameHTa.

42. lMpuem 3aaBuTener Mo BOMPOCAM MPELOCTABNEHUS MYHUUMMANBHOW YCIyru u
MHdOpMaUUM O MNopsaKe WM Xode ee NpeaoCTaBNEHUS OCYLLECTBASETCA B CNYXEOHbIX
MOMELLEHMAX [OO/DKHOCTHbLIX JIML, OTBETCTBEHHbLIX 33 MpPeaoCTaB/ieHMEe MYHUUMMANbHOM
ycnyru.



Bxoabl ona nocetuteneM B yKasaHHble CNy>KebHble MOMeELLEHUS 0bopyaytoTCS
COOTBETCTBYHOLMMN  TabMUKaMM C  YKa3aHMEM HOMEpa C/AY>XEOHOro MOMELLEHMS,
HaMMeHOBaHUEM CTPYKTYpHOIro nogpasaeneHma  AaMUHUCTpaUUn benosepckoro
MYHUUMMNANBbHOrO OKpyra, $amMununim, MMeH, oT4ecTB (NpPU HanuMyuu), AOHKHOCTEN nuu,
OTBETCTBEHHbIX 33 NPefoCTaBAeHNE MYHULMMAANbHOW YCYTN.

43, Pabouve MecTa [OJ/HKHOCTHbIX JiUL, OTBETCTBEHHbIX 3a MpPenoCTaB/ieHUE
MYHULMMNANBbHOW YCNyrv, 060pyayrOTCS KOMMbOTEPAMU U OPrTEXHUKOM, MO3BOJISIOLLMMU
CBOEBPEMEHHO TMoONy4YaTb MHGOpPMaLMio MO BOMPOCaM MpPeaoCTaBAEHUS MYHUUMNANbHOM
YCNyru M OpraHu3oBaTb MNpPeaoCcTaBleHME MYHWUUMMANbHOW YCIyrn B MNOJHOM oObObeMme,
pabounMm CTONaMM U CTYNbAMM, CTYJIbSIMU 1S TOCETUTENEN.

JOoMKHOCTHBIM NMUaM, OTBETCTBEHHbIM 33 MPeAOCTaBleHME MYHULMNANbHOW YCYIu,
obecneumBaeTca JOCTYyn K MHGMDOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn  WUHTepHerT,
CMpaBOYHbIM MPABOBbIM CUCTEMAM U BbIAENAOTCS pacxogHble MaTepuanbl, bymara w
KaHLTOBapbl B KOSIMYECTBE, AOCTAaTOYHOM 4151 NPEeAOCTaBIEHUS MYHULMMNANBHOW YCYIU.

Ha paboumx cTonax [AOO/KHOCTHbIX /ML, OTBETCTBEHHbIX 3a MNpeaocTaBleHUE
MYHUUMNANbHOW YC/IYrY, pa3MeLLatoTCs TabnuKKM C yKaszaHueM hamMuinmn, UMeHU, OTYECTBa
(Npv HaNUuUMKU) N JONMXKHOCTU.

44, Ha TeppuTOopuM, npunerarowen K 3daHuio AgMuHucTpaumm benosepckoro
MYHUUMMNANbHOrO OKpyra 0bopyayroTcs MecTa A/ MapKOBKM aBTOTPAHCMOPTHbLIX CPeacTs,
[OCTYN 3as9BUTENIEN K KOTOPbIM IBASETCA 6ecnnaTHbIM.

45. TMMomeweHna ApmMuHucTpauum benosepckoro MyHULMNANbHOrO OKpyra, B
KOTOpPbIX MPefoCTaBNASETCA MYHUUMUMANbHAA YCyra, AO/MKHbI COOTBETCTBOBATb CAHUTAPHO-
3NNMAEMUONOTMYECKMM  MpaBuaaM KM HopMaTuBaM  «lurueHudeckme TpeboBaHMA K
nepcoHanbHbIM 3NEKTPOHHO-BbIYNCIUTENIbHBIM MAlUMHAM U opraHusaummn pabotel. CanlluH
2.2.2/2.4.1340-03», a Tak)ke obecrneuynBaTb BO3MOXKHOCTb CAMOCTOSATE/IbHOIO MepeaBu»KeHms
no TEpPPUTOPUM, Ha KOTOPOM PaACMONOXKEHbI OOLEKTbI (34aHMS, MOMELLEHMUS), B KOTOPbIX
NpeaocTaBNsAOTCA YCAYrM, a TakKe BXOAA B TakMe 0ObeKTbl M BbIXOAA M3 HWUX, MOCALKM B
TPaHCMOPTHOE CPeACTBO WM BbICAAKM M3 HEro, B TOM 4UMUCIE C WUCMONb30BaHMEM Kpecha-
KOJIICKU.

46. [lpepocTaBneHvMe MyHUUMNANbHOW  YCAYrM JNMUAM  C  OFpaHWUYEHHbIMU
BO3MOXXHOCTSIMW 3[0pPOBbS OCYLLECTB/ISIETCA B CMeLManbHO BbIAENEHHOM O/ 3TUX LIENEN
NMOMELLIEHMN, PACMOJNIONKEHHOM Ha HWXXHEM 3Taxe 3[aHusl, 060pyAoBaHHOM MaHAyCaMu,
CleumnanbHbIMU  OFPaXKAEHUSAMMU U NepunaMm, obecreumBatoWMMM  BecnpensaTCTBEHHOE
nepeiBUXKEHUE M Pa3BOPOT MHBANUAHbLIX KOJIICOK, CTONAMU, pa3MeELLEHHbIMM B CTOPOHE OT
BXOJa A8 6ecnpensTCTBEHHOro Moabe3ga WM pa3BopoTa Konacok. [Npu HeobxoammocTu
obecrneynBaeTca COMPOBOXKAEHME MHBAINOO0B, UMEHLLMX CTOMKME PacCTPOMCTBa (PyHKLMMA
3PEHUS U CAMOCTOSITE/IbHOIO MEPELNBUIKEHUS, OCYLLIECTB/ISIETCA AOMYCK CYpAOMNePeEBOAYMKA U
TudnocypaonepeBoguMKka, Haanexkallee pasMelleHMe 060pyaoBaHUMS U HOCUTeNen
MHpoOpMaLUM, HEOOBXOAUMBIX AN obecrnedyeHMs BecnpensaTCTBEHHOIO AOCTYMNa MHBaJNOOB K
06bekTaM (34aHUSIM, MOMELLEHUSAM), B KOTOPbIX NPeaoCTaBASETCS MyHUUMUNANbHaa ycnyra, ¢
YYETOM OrpaHMYEHUN UX XKUSHELEATENbHOCTU, AybiMpoBaHue HeEO6XoAMMOM A1 UHBANULOB
3BYKOBOW W 3pUTENbHOM MHPOpMauuMM, a TakXKe Haanucer, 3HaKOB U MHOW TEKCTOBOM U
rpaduyeckonm UWHdbOpMaUUM 3HAKaMU, BbIMOJIHEHHbIMU peNbedHO-TOYEYHBbIM LLIPUPDTOM
Bbpanns, ponyck cobaku-npoBoAHMKA Ha O0ObeKTbl (34aHWMS, MOMeELLEHUs1), B KOTOpPbIX
NpeaoCcTaBNseTCS MyHULMMANIbHAs yCyra.

"naBea 20. MNokasaTenu 4OCTYNHOCTU U Ka4yecTBa MyHULMNANbHOM YCIyru

47. MokazaTensaMm goCTYNHOCTU MyHULMMANbHOM YCIIYTU SABNSKOTCS:

1) BO3MOXHOCTb MONYYEHUSI MOSHOW, AOCTOBEPHOM U aKTyasibHOM WMHdbOpMaLMm O
nopsiiKe M Cpokax NMpesocTaBNeEHUS MYHULMUMANIBHOM YCIyrv no TenedoHy, Npu NMCbMEHHOM
WU NNYHOM ObpallleHUn, Ha MHDOPMALIMOHHbIX CTeHdaxX, oduumManbHOM canTe, Ha EMMY, B



FbY «M®L»;

2) BO3MOXXHOCTb MONYYEHUSI MOSHOW, AOCTOBEPHOM U aKTyaslbHOW MHbOpMaLMM O
Xo[e NpenocTaBneHUs MyHUUMMANbHOW YCyru rno tenedoHy, npu NMCbMEHHOM UN JIMYHOM
06paLLeHNM, B TOM YMCIIEe B 3NEKTPOHHOM cdopMe, Ha ENMTY;

3) BO3MOXHOCTb MOJayYM 3asBNEHUS O MNPeaoCTaBAEHUUM MYHULMMANBHOW YCAyru
JIMYHO, NYTEM HanpaBieHUs MOYTOBOro OTMpPaBAeHUsl UK B hOpPME 3/1eKTPOHHOIO AOKYMEHTA
c ucnonb3soBaHueM EMMY, uepes NbY «MO®OL».

48. MNokazaTenssMu Ka4yecTBa MyHUUUNANbHOM YCNYIU SABNSOTCS:

1) npuem u perncTpaums 3asBleHUs B AeHb 0OpaLLEeHNs 3aaBUTENS;

2) OTCyTCTBME oOYepeau NMBO yMeHbLUEHME BPEMEHU OXWMAAHUS MpU nNpueme OT
3a8BUTENS OKYMEHTOB, HEOBXOAUMBIX A5 NPefoCTaBAeHUS MYHULMMAIbHOW YCNYTu;

3) cobntoaeHWe yCTaHOBIEHHbIX CPOKOB M MOpsiAKa NpefoCTaBAeHUS MyHULMAANbHOM
yCnyru, CTaHAapTa nNpefocTaBAeHUs MyHULMMAIbHOW YCIYTu;

4) oTcyTcTBME OOOCHOBAHHbIX >Xanob 3asBuTener (B AocyaebHOM unu cynebHom
nopsake) Ha pelleHWs U gencTeus (6e3pencTBue) AOMKHOCTHbBIX UL, OTBETCTBEHHbIX 3a
npenocTaBieHMe MyHUUMMANbHOW YCNYru;

5) pons 3agBuTenen, NONYUMBLUMX MYHULMMNANbHYH YCNYry CBOEBPEMEHHO W B
NoSIHOM 0bbeMe, OT OOLLEro KOIMYECTBa 3asBUTENIEN, MOJTYUMBLLUMX MYHULMUMNANbHYIO YCNYTY;

6) KONMYECTBO B3aMMOAENCTBUMN 3asBUTENEN C AOJIHKHOCTHbIMU nnuaMm MuHaHCcoBOro
oTaena n ApgmMuHucTpaummn benosepckoro MyHMUMNAnNbHOro OKpyra nMpu npeaocTaBAeHUU
MYHULMMNANBbHOW YCNyru, He npeBbilatoliee 2 pas, a NMpOAO/XKUTENIbHOCTb OAHOMO TaKoro
B3aUMOAENCTBUS HE JO/MKHA NpeBblwaTb 15 MUHYT;

7) OTCyTCTBME OMEYaToOK M OWMBOK B [AOKYMEHTax, BblOAHHbIX B pe3ynbTaTe
npeaocTaBaeHUs MyHULUMMNaNAbHOW ycnyru. B cnyyae ponyleHHbIX B JOKYMEHTaXx, BblAAaHHbIX
B pe3ynbTaTe MpPenoCTaBfeHMS MYHULMMNANbHOW YCAYrv, OMeyaToK WAM OWMuboK UuX
ncnpaBfeHWe OCYLLECTBNSETCS B CPOK He bonee 5 paboumx aHen Co AHS MX 0OOHapY>KeHusl, C
y4YeTOM  MpeaycMOTPeHHbIX  ALMWHUCTPATUMBHbLIM  PErfiaMeHTOM  aAMWMHUCTPATUBHbIX
npoueayp.

naBa 21. NHble Tpe6oBaHUSI, B TOM YUC/IE YUUTbIBAOLLME BO3MOXKHOCTb M OCOBEHHOCTH
NpeaoCcTaBNeHUA MYHULMNANbHOW YCAYTU B 31EKTPOHHOMU dopMe

49. MpepycMoTpeHHble MyHKTamMu 21 AOMUHUCTPATUBHOIO pPeriaMeHTa LOKYMEHTbI,
HeobxoguMble AN MNPeaoCTaBAEHUS MYHUUMMANbHOM YCAyrn, MOryT ObiTb ModaHbl
3a8BUTENIEM B 3N1EKTPOHHOM hopme ¢ ucnonbsosaHmnem ENMTMY.

LOna nonyyeHuss MyHuumnanbHom ycnyru uepes ENMIY 3zaseutento Heobxoammo
npenBapuTenbHO MPOMUTU MpoLecc perucTpauum B EamHom cucteMe uaeHTUdUKAUUK U
ayTeHTUdUKauum (panee - ECUA).

MyHuuMnanbHas ycayra MoxeT ObiTb nonydeHa udepes ENMMY  crnepyrowmmu
cnocobamu:

- C o0bGsizaTeNbHOM NIMYHOM 9BKOM Ha npueM B AamuHucTpaumto benosepckoro
MYHULMMNANbHOIrO OKpYra;

- 6e3 NIMYHOM ABKM Ha npueM B AaMuHMUCTpaumio benosepckoro MyHuumMnanbHOro
okpyra.

50. Ons npepocTaBneHUss MYHUUMMANbHOM YCAyrM C ucnonb3oBaHuem EMIY
3asBUTENb 3anonHseT GopMy, B KOTOPOM HEOOXOAMMO yKaszaTb CBEAEHWUS AJ1 MONyYeHUus
MYHUUMNANBHON YCAYrM WM MPUKPENUTb AOKYMEHTbl, MNpeayCMOTpPeHHble nyHKTamu 21
AOMWHUCTPATUBHOIO periaMeHTa.

51. 3asBneHMe CcuYMTaeTCa  OTMpPAaB/IEHHbIM  TMOC/E MOSYYEHUS  3asBUTENIEM
COOTBETCTBYIOLLErO 3NEKTPOHHOrO yBeaomseHuss u3  AamuHuctpaummn benosepckoro
MYHULUMMNANbHOrO OKPYra B JIMYHbIA KabWMHET 3asiBUTENS v ero npeactasutens Ha ENMTCY.

52. B xope npenocTaBneHMss MYHULMMAANbHOW YCNYyru 3asBuTeNb Mony4vaeT



yBe[OMJ/IeHUs O CTaTyce YC/yru B IMYHOM KabuHeTe 3asBUTENS UM ero npeactaBuUTeNs Ha
EMCY.

Pazgen I1l. CocraB, nocnenoBaTenbHOCTb U CPOKU BbIMONHEHUSI aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUsA K NOPAAKY UX BbINOJIHEHUS, B TOM YnC/ie 0COBEHHOCTU BbIMOJIHEHUS
aAMUHUCTPATUBHbIX NPOLIEAYP B SNEKTPOHHOM hopMe, a TaK)Ke 0COBEHHOCTU BbIMOJHEHUS
agMUHUCTpPaTUBHbIX Npoueayp B FBY «MO®LL»

53. TlpepoctaBneHve MyHUUMNANbHOW YCNyrn BKAOYaeT B cebsi cnepyrowme
aAMUHUCTPaTUBHbIE NPOLEAYpbI:

1) npuem wn perucTpauma 3asBNeHUS U [OOKYMEHTOB, HeobXoAMMbIX Ans
npefocTaBneHUS MyHULMMANbHOW YCNyru;

2) paccMOTpeHue 3asiBfIeHUS U [OKYMEHTOB, HEOOXOAUMbIX ASi MpeaoCTaBNeHUs!
MYHWUMNANBbHOW YCNyri;

3) Bblgaya (HanpaBneHWe) OOKYMEHTOB MO  pe3ynbTaTaM  MNpeaocTaBleHus
MYHWUUMNANBbHOW YCAYTu.

naea 22. Mpuem 1 perucTpaums 3asBieHMsA U LOKYMEHTOB, HEO6XOAUMbIX ANs
NpeaocTaBNeEHUS MyHULUMNANABLHOK YCyru

54. Tlpyem wun peructpaums 3asBNeHUS W [OOKYMEHTOB, HeobOXOoAMMbIX AONs
NpeaocTaBNeEHUS MYHUUMNANbHOM YCIYrn OCyLLecTBAsieTcss B (opMe NIMYHOro obpalleHus
3asBuUTENS (B TOM YMC/ie Yepes NpeacTaBuTesNst), MPY HanpaBieHUM NOYTOBbIM OTMPABIEHUEM,
B 3/IEKTPOHHOM cdhopMe.

55. OcHoBaHMeM png Havana aAMMHUCTPATMBHOM Mpoueaypbl MO MpUEMY M
permcTpaunm  3asaBfieHUMs M OOKYMEHTOB, HeEObXOAMMbIX AN MpefoCTaB/eHUs
MYHULMMNANBbHON YCNyru, SBASIeTCS JIMYHOe obpalleHue 3asBuTens (B TOM 4ucie yepes
npeacTtasutens) B AamuHuctpaumto benosepckoro MyHuuunanbHoro okpyra wau [BY
«MOL» c 3asBneHvemM no ¢dopMe, yKa3aHHOM B MNPUIOXKEHUM K AILMUHUCTPATUBHOMY
pernamMeHTy, U nNpuUNaraeMbiMM [OOKYMEHTaMU, Heob6XoAMMbIMU AN MpeaoCTaBAeHUS
MYHUUMMNANbHOW YCYIU, NEPEUYNCSIEHHBIMU B NYHKTE 21 AOMUHUCTPAaTUBHOIO pernaMeHTa, a
TaK)Ke MOCTYMJIEHME MOYTOBOrO OTMPABJIEHUS, COOEPXKALLErO 3aABJNEHUE C TMPUJSIOKEHUEM
HEOBXO04UMbIX LOKYMEHTOB MM nocTynneHwe nocpencteoM ENMTMY 3aseneHms (3anpoca) c
NPUIOXKEHNEM HEOBXOANUMbBIX AOKYMEHTOB B 3/IEKTPOHHOM hopMe.

56. B xome nuuyHoro npuema 3agButensa cneumanuct @OuHaHcoBoro oTaena,
OTBETCTBEHHbIM 3a TMpUEM [OOKYMeHToB, uauM cneuyanuct FBY «MOLU» BbinonHser
cnepyowme 0encTBus:

1) npoBepsieT 4OKYMEHTbI, YAOCTOBEPAIOLLME IMYHOCTb U NOJIHOMOYMS 3a8BUTENS;

2) npoBOAMUT MEPBUYHYHO MPOBEPKY MPEACTaBNEHHbIX AOKYMEHTOB Ha MpeaMeT
COOTBETCTBUSA X YCTaHOBIEHHbIM 3aKOHOAATENLCTBOM TPeO6OBAHUSAM, @ UMEHHO:

a) HalnuyMe JOKYMEHTOB, YKa3aHHbIX B MyHKTe 23 HacTosiero AAMUHUCTPAaTUBHOMO
pernameHTa;

6) npaBWAIbBHOCTbL 3arOJIHEHUS 3asiBNIEHUS, MpoBepsas CobMoAeHUE  CenyroLWMX
TpeboBaHWM:

- TeKCTbl JOKYMEHTOB HanMcaHbl pa3bopyunBo;

- baMunns, UM 1 OTHECTBO YKasaHbl MOJIHOCTbIO;

- NOKYMEHTbI HE UCMOJIHEHbI KapaHAaLLOM;

- JOKYMEHTbl HE UMEIOT CEPbE3HbIX MOBPEXAEHWUMN, HAIMUME KOTOPbIX He Mo3BosseT
0AHO3Ha4YHO UCTONKOBATb UX COAEPYKAHUE;

3) perucTpupyeT 3asBieHWME U MpuaraeMble HeobxoauMble AOKYMEHTbl, BblaaeT
3asiBUTENIO PacnmCKy B MONYYEeHUM 3asiBJIEHUS U JOKYMEHTOB.

57. 3asBneHuve n pokyMeHTbl, NogaHHble B [BY «MO®Ll», B TeueHMe ogHoro pabouyero



[HS, Cnefyrollero 3a AHeM MoJayu 3asiBieHUs, NepeaatoTcs KypbepoM B AQMUHUCTPALMIO
benosepckoro MyHuMumunansHoOro okpyra.

58. PesynbTtaTtoM agMUHMUCTPAaTMBHOM Mpoueaypbl MO MPUEMY U PEruUCTpaLmm
3a9BNIEHNS U OOKYMEHTOB, HEOOXOAUMbIX AN MPefoCTaBfEHUS MYHULMMNANAbHOW YCNyru,
ABNSIETCA UX PErUCTpaums, ux nepegada B GMHaAHCOBLIN OTAEN.

B cnyuyae obpaweHusa 3assutena B N'bY «MO®L» pesynbTtaToM agMUHUCTPAaTUBHOM
npoueaypbl Mo MNpUeMy U PerucTpaumm 3asiBNeHUss U OOKYMEHTOB, HeobXoAMMbIX AOns
NpeaoCcTaBAeHUS MYHUUMMANbHOW YCNYyru, SIBASETCS MX PperucTpaums W HanpasneHue
KypbepoM B ApMuHUcTpauuto benosepckoro MyHMUMNANbHOrO OKpyra, MX Mepejada B
®uHaHCcoBbINV OTaEN.

59. B cnyuyae noctynneHus B ApgMuHuUcTpaumto benosepckoro MyHWUMMNanbHOroO
oKpyra no4ToBOr0 OTMpPaBNEHMS, COAEPIKALLEro 3asiBNEHME C MPUNOXKEHUEM HEOOXOAMMBbIX
[OKYMEHTOB, 3asiBleHMEe W TMpusiaraeMble HeobXoAaMMble OOKYMEHTbI  MPUHMMAKOTCS
[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BeZleHWe AeN0Npom3BOACTBa.

60. B xonme npvema [OKYMEHTOB [OOJ/I)KHOCTHOE JIMLO, OTBETCTBEHHOE 33 BedeHWe
[LeNnonpomn3BoACTBa:

1) npoBepsieT npeacTaBNeHHble AOKYMEHTbl Ha MpeaMeT  KOMIMJIEKTHOCTU
npuaaraembiX K 3asBNEHUIO JOKYMEHTOB;

2) Npu OTCYTCTBUM JOKYMEHTA, BKIKOYEHHOrO B OMUCHb BJIOXEHMUS, COCTABNSET aKT B
Tpex 3K3eMnasipax, OAMH 3K3EMMJSIP KOTOPOro npunaraet K MOCTYNMUBLUMM AOKYMEHTaM,
BTOPOM - NepenaeT opraHM3aLmMmn NOYTOBOW CBS3U (ee NpeacTaBUTENIO), TPETUM - MpuUiaraeT K
pacnucke B MONYYEeHUM [OKYMEHTOB, HanpaBisseMon 3asBUTENt0 (eCnM TakoW aKT He
COCTaB/IEH OpraHu3auMen NOYTOBOM CBA3N);

3) npunaraeT KOHBEPT, B KOTOPOM MOCTYMWAW LOKYMEHTbl, U OMUCb BNOXEHUSI K
NOCTYNMUBLLMM AOKYMEHTAM.

61. 3asBneHWe UM npunaraemble HeobXOAMMble [OKYMEHTbl PErnucTpupyroTcs B
ApMuHUCTpauum benosepckoro MyHMUMNANBHOIrO OKpYyra.

62. JonHOCTHOEe NMLO, OTBETCTBEHHOE 3a BeAeHMe AeoNpou3BOACTBA, opopmaseT
pacrnmcky B MNOJIyYEHUU JOKYMEHTOB C YKa3aHMEM BPEMEHU MOJIyYEHUS TaKMX AOKYMeHTOB. B
KayecTBe pacrnuUCKU B MOJIYYEHUU 3aiBIEHUS U MpUIaraeMblX HEOOXOAMMbIX OOKYMEHTOB
odopmnseTcs Komua 3aperucTpMpoBaHHOIO 3asiBJIEHUS, KOTOpasl 3aBepsieTcs MOAMMUCHIO
[OMKHOCTHOrO /IMLA, OTBETCTBEHHOrO 3a BeAEeHMEe Aenonpou3BOACTBa (C paclumM@poBKOM).
3aBepeHHass KOMWSA 3aperucTpMpoOBaHHOIO 3aABJIEHUS BbICHIIAETCS 3aABUTENO WM €ro
npeacTaBuTeNt0 B TeyeHMe paboyero AHs, Chedylowero 3a AHEM  NOny4YeHust
ApMuHucTpauyen benosepckoro MyHWUMMNANbHOrO OKpyra 3asB/IEHUS UM MpUJIaraemMbix
HEeOOXOAMMbIX [OOKYMEHTOB, MO YKa3aHHOMY B 3asiBleHWM MOYTOBOMY agpecy C
YBEOOM/IEHUEM O BPYUYEHUMU.

63. AAMUMHUCTpaTMBHas npouesypa MpW  HanpaBieHUU 3asiBNIEHUSI MOYTOBbLIM
OTNpPaB/IEHNEM 3aBEPLUAETCS HaMpPaBIEHNEM 3a9BUTENO PACMUCKU B MOSYYEHUN OOKYMEHTOB,
3aBepeHHOM NOAMMUCBID  JO/MKHOCTHOrO  Anua  AAMWHUCTpaumm benosepckoro
MYHUUMMOANbHOIO  OKpyra, OCYLUECTBASIOWEro MpueM [OOKYMEHTOB, C  YKa3aHWEM
PerncTpaLMoOHHOro HOMEpa 3asiBNEHMS, @ TakXXe AaTbl U BPEMEHU MONYYEHUS 3asBNEHMS,
NnocpeacTBOM MOYTOBOIrO OTMNpPaB/EHMS.

64. Pe3synbtaToM agMUMHWUCTPATUBHOM Mpouesypbl MO MNPUEMY U PErucTpaumm
3a8BNEHNS N LOKYMEHTOB, HEOOXOAMMbBIX AN MPefoCTaBNEHUS MYHULMNAIbHOW YCIYrU,
ABNSETCA PErucTpaums 3asBfleHUS U OOKYMEHTOB, HEeobXOAuMbIX AJi MNpefoCTaB/eHUs!
MYHULMNANbHOM YCNyru, ux nepegada B GMHaAHCOBLIN OTAeN.

65. B cnyyae noctynneHuss B AaMuHUCTpauumio benosepckoro MyHWLMMAANbHOMO
okpyra nocpeactsom EIMTIY 3aaBneHnss ¢ NpuioXXeHMEM HeO6XOAUMBbIX LOKYMEHTOB B
3NeKTpoHHOU dopme, cneumannct MrHaHCOBOro oTaena obecneymBaeT NpUeM LOKYMEHTOB,
HEOBXOOUMbIX AN MPEefOCTABMAEHUS MYHULMMNANbHOW YCIYrU, U PErncTpaLmio 3asB/IEHUS
(3anpoca) 6e3 Heob6XoAMMOCTU MOBTOPHOIO MPEeACTaBNEHUS 3asBUTENEM TakMX OOKYMEHTOB



Ha ByMaKHOM HocuTerne.

66. GopMmnpoBaHMe 3asBneHMs (3anNpoca) 3asBUTENIEM OCYLLECTBSETCS MOCPELCTBOM
3aMoNHeHUs1 3NeKTpoHHOM dopMbl 3asBneHusa (3anpoca) Ha ENMTIY 6e3 HeobxogumocTu
[OMONHUTENbHOM NoAaYM 3aaBneHuns (3anpoca) B Kakom-nmbo nHom popme.

67. Ha EMIY pasmewatoTcs obpasuybl 3anosiHEeHUs1 31eKTPOHHOU (GopMbl 3asBneHuUs
(3anpoca).

68. @opmaTHO-normyeckass npoeepka CchHOPMMPOBAHHOIO 3asiBleHUst (3anpoca)
OCYLLECTBNSIETC aBTOMATM4YeCKM MOCNe 3arofIHEHUSI 3asBUTENIEM KaXAOro U3 Moneu
3NeKTpoHHOW dopMbl 3aaBneHusa (3anpoca). Mpu BbiIBNEHUM HEKOPPEKTHO 3amnOJIHEHHOIO
nons 3NneKTPOHHOW (OopMbl 3asBNeHUs (3aMpoca) 3asBUTENb YBEAOMJSIETCS O XapakTepe
BbISIBIEHHOM OLIMOKM U TMopsgke ee  YCTPaHeHMs MoCpeacTBOM  MHGOPMaLMOHHOIO
COOOLLEHNS HEMNOCPEACTBEHHO B 31EKTPOHHOM PopMe 3asiBNeHuUs (3anpoca).

69. NMpn popmupoBaHMM 3asBNeHMS (3anpoca) 3asBUTeNO obecreunBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUSA M COXPaHEHWUS 3asiBNEeHUs (3armpoca) U MHbIX
LOKYMEHTOB, YKa3aHHbIX B NyHKTe 21 AgMUHUCTPAaTUBHOIO pernaMeHTa, HeobXxoauMbIX ONsi
npeaoCcTaBAeHUS MYHULIMMANbHOW YCNYTu;

2) BO3MOXXHOCTb Me4yaTM Ha OYMa)KHOM HOCUTENle KOMUWU 3NEKTPOHHOM (OpPMbl
3asBneHus (3anpoca);
3) COXpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHYIO (opMy 3asBieHusa (3anpoca)

3Ha4YeHU B NOOOM MOMEHT MO >KEeNaHMIO 3asiBUTEeNs, B TOM 4ucCie MpU BO3HUKHOBEHUMU
owmnbok BBOAA M BO3BpaTe A9 MOBTOPHOrO BBOAA 3HAYEHWUM B 3/EKTPOHHYH Qopmy
3asBneHus (3anpoca);

4) 3aMosiHeHMEe MoJien 3NeKTPOHHOW ¢opMbl 3asBieHMa (3anpoca) A0 Hayana
BBOAA CBEAEHUW 3asiBUTENIEM C UCMOJIb30BaHWEM CBEAEHWUM, pPa3MELLEHHbIX B (eaepasnbHOM
rocyfapcTBeHHOM WHMOpPMaLMOHHOM cucTeMe «EpuHas cuctema upeHTUdMKauuM u
ayTeHTUdUKaLMM B MHDPACTPYKTYype, obecneymBarowen MHOOPMaLMOHHO-TEXHOIOMMYeCKoe
B3aMMOOENCTBME  WMHPOPMALMOHHBIX CUCTEM, WCMOJIb3YEMbIX AN NpeaocTaBieHUs
roCyAapCTBEHHbIX M MYHUUMNANbHbIX YCAYr B 3NeKTpoHHOM dopme» (panee - eguHas
cMCTEMA UAEHTUPUKALUKN U ayTEHTUDUKALMN), U CBEOEHUMN, onybankoBaHHbIX Ha EMTY, B
YacTW, KacCaloWENC CBEOEHMW, OTCYTCTBYHOLWIMX B €AMHOM CUCTEME MWAOEHTUPUKALUK U
ayTeHTUdUKaumu;

5) BO3MOXXHOCTb BEPHYTbCSA Ha J060M M3 3TAMoB 3arnoJIHEHUS 3JIEKTPOHHOM
opmbl 3asBneHMA (3anpoca) 6e3 NoTepu paHee BBEAEHHOM MHDOPMaLMK;
6) BO3MOXHOCTb pgoctyna 3aseutens Ha EMNIY «k paHee nogaHHbIM UM

3asBneHnsM  (3anpocaM) B Te4YeHMe He MeHee OfHOro roja, a TakKXXe YacTU4HO
chOpMMPOBaAHHbIX 3asiB/IeHUI (3aNpPOCOB) - B TeYeHUE HE MeHee 3 MecsiLLEeB.

70. CdopmmpoBaHHOE M noanucaHHoe 3asiBlieHWe (3anpoc) U WHble [OKYMEHTbI,
yKasaHHble B nyHkTe 21 AOMWHUCTPAaTMBHOrO pernamMeHTa, HeobxoauMmble — Ans
NnpeaocTaBAeHUS MyHULMMANbHOW YCYrv, HanpasnsoTcs B AgMuHuctpauuto benosepckoro
MYHMLMNaNbHOro okpyra nocpeacteom ENMIY.

71. MNpepocTaBneHne MyHULMMNANbHOW YCAYrM HauMHAETCA C MOMEHTa permcrpaumu
cneumannuctom MOUHAHCOBOrO OTAENa 3NEKTPOHHbIX [OKYMEHTOB, HEO6XOAMMbIX Ans
npeaoCcTaBAeHMS MYHULMNANbHOW YCYTU.

72. 3asBneHuve, noctynuslwee B AgMuHuUcTpaumto benosepckoro MyHuUMNanbHOro
oKpyra B 3/ekTpoHHou ¢opme nocpeacteom ENMTY, peructpupyetca B OeHb ero
NoCTynJeHus.

73. He nospHee pabouero pgHs, Cneaylowero 3a AHEM MOCTYMJIEHUS 3asiBNEHUS,
3a9BUTENIO COOBOLLAETCS MPUCBOEHHbIM 3asBNEHMIO (3anpocy) B 3MeKTPOHHOM dopme
YHUKaNbHbIA HOMEp, MO KOTOPOMY B COOTBeTCTBYHOWEM pasgene ENMMY zaasutento byner
npeacTaBneHa MHGOPMaLMS O XOAE BbIMONHEHMS YKa3aHHOr O 3asBieHus (3anpoca).

74. TlpueM un peructpauma 3aseneHus (3anpoca) OCYLLECTBASKOTCS AOMKHOCTHbIM
nmuom PuHaHCcoBOro oTaena, OTBETCTBEHHbLIM 33 MPUEM AOKYMEHTOB.



75. Mocne peructpaumm 3assneHue (3anpoc) HanpasnsieTcs B GUHaHCOBbIN OTAEN.

76. Tocne npuHaTMa 3asBneHus (3anpoca) coTpyaHukoM @OuHaHcoBoro otaena,
OTBETCTBEHHOMO 3a MpPefOCTaBleHME MYHULMMNANbHOW YCNYyrn) CTaTyC 3anpoca 3asBUTENs B
JINYHOM KabuHeTe Ha ETTINY obHoBnsieTcs 4o cTaTyca «MpUHATO».

77. Pe3ynbtaToOM agMMHUCTPaTMBHOM nMpouesypbl MO MNpUEMY U perncrpaumu
3a9BNIEHNS U OOKYMEHTOB, HEOOXOAMMbIX AN MPefoCTaBleHUs MYHULMMANAbHOW YCnyru,
ABNSIETCA PErucTpaums 3asaB/ieHUS U OOKYMEHTOB, HeobXOoAuMbIX AJi MNpefoCTaB/eHUs
MYHULMMNANbHOW YCNYTU.

78. MakcuManbHbIA CPOK BbIMOMHEHMS agMUHUCTPATUBHOM Npouenypbl - 1 pabouni
[EeHb.

naBa 23. PaccMOTpeHue 3asaBneHUs U [OKYMEHTOB, HE06X0AMMBIX 41 MPesoCTaB/eHUs
MYHULUUNANbHOU yCyru

79 OcHoBaHMEM AN Havana aAMUHUCTPATUBHOM Mpoueaypbl SBNSETCS NOCTYMeHUe
3asBIEHUS O NPeAOCTaBAEHUMN MYHULMNANbHOM ycnyrn B DUHAHCOBBIV OTAeN.

80. B paMkax paccMOTpeHUst 3asiBNIEHUSI U MpPUIaraeMblX K 3asiBIEHUIO AOKYMEHTOB
cneumanuctamm MOUHAHCOBOro OTAeNa OCYLLECTBASETCS MpOBepka Ha NpeaMeT Hanamums
(oTcyTCTBUSI) OCHOBAHWM AN MPUHATUS PELLEHUS O BblAave MUCbMEHHbIX PasbsSCHEHUW UAN
06 0TKa3e K BblAa4e MMCbMEHHbIX Pa3bSCHEHWUN.

81. Cneumanuctbl MUHAHCOBOrO oTAena, NpoBepss MNpPeaCTaBNEHHbIE OOKYMEHTbI,
YCTaHaBAMBAIOT HanMuMe HeobXOoAMMbBIX AN NpeaoCTaBAeHUS MYHUUMMANAbHOW YCnyru
[LOKYMEHTOB.

82. Tlo pesynbTataM NpOBEPKM [OKYMEHTOB, MPeAyCMOTPEHHbIX MYyHKTOM 21
AILMWHUCTPATUBHOIO pernamMeHTa, cneumanmctol MuHaHCOBOro oTaena noAroTaBAMBAOT K
BblAaye MWUCbMEHHble pa3bsiCHEHUsl, YyBeAOMIeHMe 00 OTCYTCTBMM 3anpalunBaeMoun
nHdopMauum nnmbo yeenomsieHne o6 0Tkase B NpPeaoCTaBAeHUM MYHULMMASIbHOW YCIYT .

83. Cneuuanuctol ®PuHaHcoBoro otaena B TedveHue 15 paboumx aHen c aaThbl
peructpauum B ApaMuHUCTpauum benosepckoro MyHMUMNANbHOrO OKpyra 3asiBNeHus,
yKasaHHoro B nyHkTe 21 AAMWHUCTPAaTUBHOrO perfameHTa, odOopMASIOT MUCbMEHHbIE
pa3biCHeHMs, yBeooMsieHMe 06 OTCYTCTBMM  3anpawuvBaeMon  MHbopMaumm  nbo
yBefloMnieHne 06 OTKase B MNPeaoCTaBAEHUM MYHUUMMANbHOM YCIYyrM U nepeparoT B
ApMuHUCTpaumto benosepckoro MyHMUMMNANbLHOO OKPYra.

84. Pe3ynbTtaToM aAMMHUCTPATMBHOM Mpoueaypbl MO PAacCMOTPEHUIO 3asIBNEHUS WU
npuiaraemMbiX K 3asiBIEHUIO [JOKYMEHTOB, ABNSETCS NOAMMUCAHHbIE MUCbMEHHbIE PAa3bsCHEHUS,
yBefioMnieHne 06 OTCYTCTBUM 3anpalumBaeMon uHdopmauum nmbo ysegomaeHme ob oTkase B
npeaocTaBAeHUM MYHULMMASIBHOW YCITYTU.

85 B cnyuae nogaum 3asBneHMs o NpegocTaBAeEHUM MyHUUMNanbHoW ycnyru B [BY
«MOL» oauH 3K3eMnasip MNUCbMEHHbIX pPa3bSICHEHWUM, YBEAOMJIEHUS 06 OTCYyTCTBUM
3anpawunBaemMon MHPopMauum mnm ob oTkase B MpeaocTaBNEHUN MYHULMMNANbHOU YCNyru
nepepaetcs B FBY «MOL».

86. 3asBuTenb, BrnpaBe noay4aTtb MHGOPMAUMIO O XOA4E  MpeaoCcTaBleHuUs
MYHUUMMNANbHOW YCYTW.

87. Tpu npepoctaBneHUM MYHULMMANBHOWM YCNYrM B 3NEKTPOHHOM dopme
nocpeacteoM ENTY 3aaBuTtento HanpaenseTcs:

1) yBepomneHue o npueme 1 perncTpaumnm 3asiBneHms (3anpoca);

2) yBegoMmJieHMe O MOCTYMNEHUW 3asBneHus (3anpoca) U npunaraeMbix K 3asiBNEHUIO
(3anpocy) AOKYMEHTOB AOMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a PacCMOTpPEHME 3asiBNEHUS
(3anpoca) 1 npunaraemMbix K 3asBNEHUIO (3anMpocy) AOKYMEHTOB;

3) yBegomieHMe O pe3ynbTaTaX PacCMOTPEHUsI AOKYMEHTOB, HEOOXOAMMbIX AONs
npeaoCcTaBAeHMS MYHULIMNANbHOW YCNYTU;

4) yBepomMneHve 06 OKOHYaHWUWM MPeAOCTaBAEHUS MYHULMMAANbHOW YCNYyru B BUAE



HanpaBfieHUs 3asiBUTEN0 [JOKYMEHTa, YKa3aHHOro B MyHKTe 86 AOMWHUCTPaTUBHOMO
pernameHTa;

5) yBemomsieHMe O BO3MOXHOCTM MONYYUTb  pe3ynbTaT  MNpefoCTaBleHUs
MYHULMNAaNbHOW YCNyrn Ha ByMaXKHOM HocuTene.

"naBa 24. Bbigaya (HanpaBneHue) AOKYMEHTOB MO pe3y/ibTaTaM NpeaocTaBneHuUst
MYHULMMNANbHOW YCIyTU

88. OcHoBaHMeM ans Havana BbIMOAHEHUS aAMUHUCTPATUBHOW MpoLeypbl SBASOTCS
noanucaHHble 3amMectutenem [naBbl AaMWUHUCTpaumm benosepckoro MyHULMMNANbHOO
OKpyra, MUCbMEHHbIE pPa3bSICHEHWS, KOMWW [OKYMEHTOB, YBeAOMJIeHMEe 06 OTCyTCTBUM
3anpawunBaemMon MHdboOpMaumm mMbo yBedoMieHMss o6 OTKase B MNpeaoCcTaBleHUMU
MYHULMMNANbHOW YCAYTU.

89. Crneuyanuct  ®wuHaHcoBoro otaena  AQMUHUCTpaUUM benosepckoro
MYHULUMNANbHOr0 OKPYyra, OTBETCTBEHHOE 33 Bblgavy AOKYMeHTOB, cneumanuct FbY « MOLL»
BblaaeT (HanpaBnsieT) 3as9BUTENO MUCbMEHHbIE  Pa3bsICHEHUS, KOMWUU  OOKYMEHTOB,
yBefioMneHne 06 OTCYTCTBUM 3anpalumBaeMor uHdopmauum nmbo ysegomaeHme ob oTkase B
npeaoCcTaBAeHUM MYHULMMASIBHOW YCIYT .

90. Pe3ynbTaToM afMMHUCTPAaTMBHOW MpoLEeAypbl ABNASETCS HanpaBneHue (Bblgadya)
3a8BUTENIO MUCbMEHHbIX Pa3bsICHEHWW, KOMUK OOKYMEHTOB, YBeAOMIEHUS 00 OTCYTCTBUMU
3anpawuBaemMon MHdopMaumm nmbo yBefoMneHUss 06 OTkase B MNpeaoCcTaBlAeHUMU
MYHULMNANbHON YCNYTU.

91. MNpu nopaye AOKYMEHTOB, HEOOXOAMMBIX AN NPefOCTaBAEHUS MYHULMNANbHOM
YCNyru, B XOAE JIMYHOro MpMemMa WM MOYTOBbIM OTMPaBIEHMEM B KayecTBe pe3ysbTaTta
NpeaoCcTaBAeHUS MYHUUMMANbHOW YCAYyruM 3asiBUTENb MO ero BblIOOpY BrpaBe MOAyYUTb
[OKYMEHTbI, YKa3aHHble B MyHKTe 86 AAQMMHUCTPATUBHOIO persiaMeHTa, Ha OyMakKHOM
HocuTene unu B ¢GopMe 3NEeKTPOHHOrO AOKYMEHTa, MOAMMCaHHOro 3amectutenem [ naBbl
ApMuHUCTpauum benosepckoro MyHULMMANbHOrO OKpPYyra C WMCMOJb30BaHMEM YCUIEHHOM
KBaNMULMPOBAHHOM 3N1EKTPOHHOM NOAMMUCH.

92. Mpu nopave [OKYMEHTOB, HEOOXOAUMBIX A MPEfOCTaBIEHUS MYHULUMAJIbHOM
ycnyrmn, nocpeacteoM ElNMTY B kayvecTBe pe3ynbTaTa MpenocTaB/eHMS MYHULMMANbHOM
YCNyru 3asBuTeNb MOMYYaeT AOKYMEHTbl, YKa3aHHble B MNyHKTe 86 AAMUHUCTPaTUBHOIO
pernameHTa, B QOpMe 3NEeKTPOHHOrO A[OKYMEHTa, MOAMUCAHHOIO YMNOJIHOMOYEHHbIM
LOJHKHOCTHBIM JIMLOM C UCMOJIb30BAaHUEM YCUIEHHOW KBaUGULUPOBAHHOW 3JIEKTPOHHOM
noanucu.

93. 3asBuMTeENb BMpaBe NOJY4YMUTb PE3YNbTAT MPEefOCTaBIEHUS MYHULIMMANbHOW YCIYTU
B (opMe 3/1IeKTPOHHOI0 AOKYMEHTa UM AOKYMEHTA Ha BYMaXKHOM HOCUTENE B TeYeHWe CpoKa
LEeNCTBUS pe3ysbTaTa NPefoCTaBlEHUS MYHUUMUMANBHOM YCYTU.

94. 3asBuTensM obecrnevymMBaeTCs BO3MOXXHOCTb OLIEHWTb AOCTYMHOCTb M KayecTBO
MyHUuMnanbHoM ycnyrm Ha ETTY.

95. MakcuManbHbI CPOK BbIMOIHEHUS aAMMHUCTPATMBHOM Mpoueaypbl — 1 paboumis
OEHb.

Pazpen IV. ®opmbl KOHTpONA 32 UCNosHeHUEM AMUHUCTPATUBHOIO pernaMeHTa
MnaBa 25. Mopsaok ocyLecTBieHMs TEKYLLIEr0 KOHTPOAS 3a cobntoaeHneM m
UCMNOJIHEHUEM OTBETCTBEHHbIMU LO/MKHOCTHBIMU INLLAMU NOJIOXKEHUI AJMUHUCTPAaTUBHOIO
pernaMeHTa U MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHAB/IMBAIOLUMX TpebOBaHUSA K

NpeaoCTaBNEHUIO MyHULMNANbHOK YCNYTH, a TaKoKe NMPUHATUEM UMM peLLeHUI

96. TEKyLLI,MlZ KOHTpPOJIb 3a CO6J'II-O£I,€HM€M M UcnonHeHmneMm AOJNKHOCTHbIMU NnLaMu,



OTBETCTBEHHbLIMMU 3a npenocTaBneHue MYHULMMNANbHOM ycnyru, NOJIOXKEHUM
AOMWUHUCTPAaTUBHOIrO  perfamMeHTa WM WHbIX  HOPMAaTUBHbIX  MPAaBOBbIX  aKTOB,
yCTaHaBAMBAOWMX TpeboBaHUS K MpPefoCTaBNEHUID MYHUUMMANbHOW YCIYyrM, a Tak)Ke 3a
NPUHSATUEM UMUK peLleHUn (Janee — TeKyLIMW KOHTPOJb) OCYLLECTBNSIETCS 3aMecTUTesleM
"naebl benosepckoro MyHMUMNanbHOro okpyra.

97. B xofe TeKyLLEero KOHTPOJIS NPOBEPSOTCS:

- cobnitoaeHMe CPOKOB UCTMONHEHUS aAMUHUCTPATUBHbIX NPoLeayp;

- NocnefoBaTeNbHOCTb UCMOIHEHUS aAMUHUCTPATUBHbIX NpoLeayp;

- NPaBWUJIbHOCTb NMPUHSATBLIX PEeLUEeHUI MpY NPesoCcTaBNeHUN MYHULIMNANbHOW YCIYT 1.

98. TekyLuI KOHTPOb OCYLLECTBASETCS B hopMax:

- BM3WPOBaAHMSA, MNOAMUCAHUSA [OKYMEHTOB - MOCTOSAHHO MO aAMMHUCTPATUBHbIM
npoueaypamM B COOTBETCTBUM C YCTaHOBNEHHbIMWU AOMWHUCTPATUBHBIM PpPErnaMeHTOM
CcopepyKaHUeM 1 CpoKaMm AeNCTBUN;

- [ayu MOpyYeHUM [AOMKHOCTHbIM NMLAM, OTBETCTBEHHbIM 3a MpefoCTaBleHUe
MYHULMMNANbHOM YCYyTru, O NOArOTOBKE M 0606LEHNN CBEAEHUIN O XOAE, CPOKAX U COCTOSAHUMU
NCMNONHEHUS aAMUHUCTPATUBHbIX NpoLeayp;

- MNpoBeAeHUss MPOBEPOK MCMOJIHEHWUS AOMXHOCTHBIMU JIMLAMMU, OTBETCTBEHHbLIM 33
npeaocTaBleHME MYHULMMAANbHOW YCAYru, MONOXeHUM AAMUHUCTPATUBHOMO persiaMeHTa,
MHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, YCTaHAB/MBAOLLMX TPeOOBAHUS K MpPefoCTaBEHUIO
MYHUUMMNANbHONW YyCAyrM — B COOTBETCTBMWM C  YCTAHOBJIEHHOW  PacrnopsiKeHWeMm
ApMUHUCTpauum benosepckoro MyHMUMMNANBHOrO OKpyra NepMoaANYHOCTbIO.

99. Ina TekyLLero KOHTPONS MUCMOMb3YTCA CBEAEHMUS, MONYYEHHbIE B 3/TIEKTPOHHOM
G6ase  JaHHbIX,  CHAyXebHas  KoppecrnoHaeHuuss  AQMUHUCTpaUUK Bbenosepckoro
MYHMLUMMNANBbHOrO OKpyra, YCTHass M MNUCbMEHHas WHMOPMaUMs  AONXKHOCTHbIX NuL,
AOMUHUCTpaummn  benosepckoro MyHMLMMNANbHONO OKpyra, B TOM 4YMC/Ie MpPOEKTbI
NOArOTOBNEHHbIX JOKYMEHTOB.

100. O cnyyasx v NPUUMHAX HapyLLUEHUS CPOKOB M COAEPXKAHMSA aAMUHUCTPATUBHbIX
npoueayp AOMKHOCTHbIE INLA, OTBETCTBEHHbIE 3@ NPeaoCTaBNeHME MYHULIMNANbHOW YCNYru,
HEMeANEHHO MHGOPMUPYIOT CBOMX HEMOCPEACTBEHHbLIX PYKOBOAUTENEW, a TaKXe
OCYLLECTBSOT CPOUYHbIE Mepbl MO YCTPAHEHUIO HAPYLLUEHUN.

101. Mo pe3ynbTaTaM TEKYLLErO KOHTPOAS B CJlyyae BbISIBIEHUS HapyLIEHUN
3amectuTenb [naBbl benosepckoro MyHMUMNaNbHOro okpyra AaeT yKasaHWs Mo YCTPaHEHUIO
BbISIBIEHHbIX HAPYLUEHUIA MU KOHTPONMPYET UX YCTPAHEHME.

naBa 26. nopﬂ,D,OK n NepmnoanvYHoOCTb OCyLUeCTB/1eHUA NNaHOBbIX U BHEM/1aHOBbIX
npoBepokK NOJIHOTb! U Ka4eCcTBa NpenocTaBsieHus M)’HMLI,MI'IaﬂbHOﬁ ycnyru, B TOM 4ucne
nopagokK n d)OprI KOHTPpO/A 3a NMOMHOTOM U Ka4eCTBOM npeanoctaByieHnsA MyHMLIMI'IaﬂbHOFI
ycnyru

102. KoHTposib 33 MONHOTOM M KayeCcTBOM MPeAOCTaBlEHUS MYHULMMANbHON YCIyru
ocyulecTBnsieTca B dopMax MpoBeAeHUs MNAaHOBbIX M BHEMIAHOBbLIX MPOBEPOK MOJIHOTbI U
KayecTBa MNpenoCTaBNEHUS MyHUUMNANbHOM ycnyru (panee — npoBepka), pacCMOTPEHUS
Xanob Ha peweHus, pencteusa (bespencTBME)  OOMKHOCTHBIX nuy,  AaMUHUCTpaUuUu
benosepckoro MyHMUMNANbLHOro OKpyra B XOAe NpPefoCTaBNeHUS MYHWUUMMANbHOW YCNyru,
NMPUHATMS MeP NO YCTPAHEHUIO HApYLUEHWUI MPaB 3asBUTENEN.

103. Mpu npoBeaeHUM NPOBEPOK MOMYT pacCMaTPMBATLCA BCE BOMPOCHI, CBSA3aHHbIE C
NpefoCTaBNEHUEM MYHUUMUNANbHOW Yycnyru (KOMMJEKCHble MNpPOBEPKU), WAW OTAENbHbIE
BOMPOCbI, CBSA3aHHble C MpPefoCTaB/EHUMEM MYHUUMMNANAbHOM ycnyrn (TemMaTuyeckue
NpoBepKM).

104. MnaHoBble NPOBEPKM OCYLLECTBASIOTCS Ha OCHOBaHMM FOAOBbIX MJIAHOB PaboThl
AIMUHUCTpaummn benosepckoro MyHMUMNANbLHOrO OKpyra M NpoBoAATCS C NepPUOANYHOCTLIO
He pe)ke OJIHOro pas3a B KBapTaJl.



105. BHennaHoBble NpoBepKM MNPOBOAATCS:

- B CBA3M C TMpOBEPKOW YCTPaHEHUS paHee BbISIBMEHHbIX  HapyLUeHWUN
AILMWHUCTPATUBHOIO periaMeHTa;

- B C/lyyae nonyveHus MHbopMaLmMm oT rpaxkaaH, Ux oobeauHEHUN, U OpraHM3aLmi,
OpraHoB roCyfapCTBEHHOW BNACTU MM MECTHOrO CaMOYMpaBNeHUs, UHbIX UCTOYHWUKOB O
COOTBETCTBYIOLLMX HAPYLLUEHUSIX;

- Npu obpaleHMn 3asBUTENEN C XKanobaMM Ha HapyLUEeHWS UX MpPaB U 3aKOHHbIX
WHTEPECOB pELLUEHUAMU, AEeUCTBUSAMU (6e3nencTBUEM) AONMKHOCTHbLIX NnL, ALAMUHUCTpaLMK
Benosepckoro MyHMUMNanbLHOro okpyra.

106. BHennaHoBble MNpPOBEPKM MPOBOAATCS Ha OCHOBaHUM  PacnopsiXKeHus
ALMUHUCTpaummn benosepckoro MyHUUMNaNbHOrO OKpyra.

107. Ons npoBepeHMs MpPOBEPKU pacrnopsi>keHneM ApgMuHUCTpaumm benosepckoro
MYHMUMMNANBbHOrO OKpyra co3faetca Komuccus. B coctaB  KoMuccuu  BKJIOYaroTCS
[OMKHOCTHbIE Nnua AgMUHUCTpaummn benosepckoro MyHWUMNanbHOro okpyra, B TOM yucie
npeacTaBUTENIN KafpOBOM WM HOPUAMYECKON CNyXD, a TakXKe CTPYKTYPHbIX MoapasfeneHum
AoMuUHUCTpaummn  benosepckoro MyHMUMNANbHOro OKpyra, B OTHOLUEHUM KOTOPbIX
NpOBOAUTCS NMpPOBepKa.

108 PesynbtaTbl npoBepkn odopMastoTca B (QopMe akTa MpoBepKM, B KOTOPOM
OTMEYAOTCS BbISIBNEHHbIE HEAOCTATKM U HapyLleHUsi UaM (GakT MX OTCYTCTBMS, @ TaKXke
NpeasioXKeHUs No YCTPaHEHUIO BbISIBIEHHbIX HapyLUEHUN.

AKT noanucbiBaeTcs npeacesaTesieM U YieHaMM KOMUCCUMKU U npeacTasBnsietca [naee
Benosepckoro MyHMumMnanbHOro okpyra.

109. DonxHocTHble nMua AaMUHUCTpaummn benosepckoro MyHMUMMNaNbHONO OKpyra,
pelleHus, aencTeus (6e34eMCTBME) KOTOPbIX SIBASKOTCS NpegMeToOM  MpOBEPKM MO
MOCTYMNMBLLEN Xanobe, 3HAKOMATCS C aKTOM MPOBEPKM MOJ, POCMUCh.

naBa 27. OTBeTCTBEHHOCTb AO/MKHOCTHbIX 1L, AaMuHucTpaumm benosepckoro
MYHULMMNaNbLHOIO OKpYyra 3a peLeHus 1 aenucTeus (bespeiictene), NpUHUMaeMble
(ocywecTtBnsieMble) MU B XO4e NpefoCTaBNEHUS MyHULMUMNANbHON YCyru

110. OdomkHocTHble nnua AgMuUHUCTpauum benosepckoro MyHMUMMNANbHOrO OKpyra
HeCyT MEepCoHaNnbHYl OTBETCTBEHHOCTb 33 peweHus U Jencteust  (bespencteue),
NpUHMMaeMmble (OCYLLECTBASIEMbIE) UMM B XO4E MPeaoCTaBleHNS MyHULMMNANbHOW YCYTU.

MepcoHanbHass OTBETCTBEHHOCTb 3a COGMOAEHME MOpPSAKa  OCYLLECTBIEHUS
aAMUHUCTPATMBHbLIX MpoUeayp B XOAe TMpefoCTaB/IEHUS  MYHUUMMANbHOW  YCAyru
3aKpEnseTcs B 4O/MKHOCTHbIX MHCTPYKLUMAX PabOTHMUKOB.

111. Mo pe3ynbTaTaM NpPOBEAEHHbIX MPOBEPOK, B C/Iy4ae BbISIBEHUS HapyLIEHUA
NonoXxeHnn AQMUHUCTPATUBHOIO pErlaMeHTa MM MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB,
YyCTaHaBAMBAOLWMX TpeboBaHUS K NPeaoCTaBAEHUIO MYHULMNANbHOW YCNYTrU, OOXKHOCTHbIE
INUA, OTBETCTBEHHbIE 33 MNPeOoCTaBlIEHME MYHUUMMANBbHOM YCIYru, MpPUBNEKAKOTCA K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHOAaTenbcTBoM Poccuiickon Meaepaunu.

MnaBa 28. MonoxkeHus, xapakTepusyoLpme TpeboBaHUS K NopsaaKy u popmam
KOHTPOAS 3a NpefoCTaB/eHUEM MYHULMNANbHOM YCYIY, B TOM YMC/Ie CO CTOPOHbI MpaXkaaH,
MX 06beAUHEHUI U OpraHU3aLUi

112 TpeboBaHmsMn K nopsgky M GopMaM KOHTpPONs 3a MNpeaoCcTaB/ieHUEM
MYHULUMMAANBHOM YCYIU ABNASIKOTCS:

- HE3aBUCUMOCTb;

- NpodeccMoHanbHas KOMMETEHTHOCTb;

- 0ObEKTUBHOCTb U BCECTOPOHHOCTbD;

- perynsapHoCTb NpoOBEPOK;



- pe3ynbTaTUBHOCTb.

113. TpeboBaHue O HE3aBUCUMOCTU UL, OCYLLECTBASIIOWMX KOHTPOSb 3a
npeaoCcTaBNeHMEM MYHULMMANIbHOW YCYyrK, OT [O/DKHOCTHbIX /ML, OTBETCTBEHHbIX 33
npeaocTaBneHME MYHUUMNANbHOM YCAYru, COCTOUT B TOM, 4YTO MpU OCYLLECTBIEHUMU
KOHTPONSA Takue Nmua He NOAYMHEHbI B BOMPOCAX OCYLLECTB/IEHUSI KOHTPOS MPOBEPSIEMOMY
LOMKHOCTHOMY NNLLY.

LOMKHOCTHbIE  NMUA,  OCYLUECTBAAOWME  KOHTPONAb 33  MNpefoCTaBleHMEM
MYHULUMMNANbHOW YCNYrv, OO/MKHbl MPUHUMAaTb Mepbl MO MpesoTBpaLLeHUIO KOH(AMKTA
WMHTEpEeCcoB Npu NpefoCTaBIEHUU MYHULIMMNANbHOW YCAYT 1.

paxpaHe, WX 0ObeAUHEHWS W OpraHu3auMM  OCYLLECTBASIIOT KOHTPO/b  3a
npeaocTaBAeHMEM MYHULMMNANbHOW YC/IYyT CAMOCTOSITENTbHO.

114. TpeboBaHnMe 0 npodeccMOHaNbHOM KOMMETEHTHOCTU JIUL, OCYLLECTB/ISFOLLMX
KOHTPO/b 3a MpeaoCcTaBNEHMEM MYHUUMMNANbHOM YCIYrn, COCTOUT B TOM, YTO MpuU
OCYLLECTBNEHUN KOHTPONS 3a NpeaoCTaBNEHMEM MYHUUMMANbHOM YCNyru Takue nmua
LLOMKHbI 06N1a8aTb COOTBETCTBY HOLLMMU MPOdeCCUOHANbHBIMU 3HAHMUSMU U HAaBbIKaMM.

115 TpeboBaHMe 0 perynsipHOCTM TMPOBEPOK 3aK/O4YaeTcs B cobnogeHUm
YCTaHOBJIEHHbIX FNaBon 26 AOMUHUCTPATUBHOIO perjiaMeHTa CPOKOB M NnopsaakKa NpoBeaeHus
NJaHOBbIX MPOBEPOK MOSIHOTbI U Ka4YecTBa NpefoCTaBAeHUs MyHULMMANbHOW YCNYTu.

116. O6bEKTUBHOCTb M BCECTOPOHHOCTb 3aKJ/HOYAKOTCA B COBNtOAEHUM TpeboBaHWUM
3akoHopaTtenbctBa Poccuickon Depepaumu, MyHUUMMANbHbIX MPaBOBbIX aKTOB W B
paccCMOTPEeHUM HeobxoaMMOro KoJM4YecTBa BOMPOCOB MpPU OCYLUECTB/IEHUM KOHTPONS 3a
npeaocTaBleHMEM MYHULIMMANbHOW YCAYTu.

117. Mo pe3ynbTaTaM KOHTPOJIA 33 NpPefOCTaBNIEHUMEM MYHWUUMMANbHOW YCIyrU
[OMKHbl  OblTb OCYLLECTBNEHbI HEOOXOAMMble Mepbl MO YCTPAHEHUIO HEAOCTAaTKOB B
npeaoCcTaBAeEHMM MYHULIMMNANBHOM YCIYTrUY, @ TakK)Ke paCCMOTPEH BOMPOC O NMPUBNEYEHUN NULL,
BMHOBHbIX B HapyLUeHUW MOpsSAKa OCYLLECTBIEHUS agMUHUCTPATUBHbLIX MpoLesyp B xone
npeaoCcTaBAeHUs MYHULMMNANIbHOW YC/TYTU, K OTBETCTBEHHOCTM.

118. BbinonHeHue TpeboBaHM K MOpsAAKY M hopMaM KOHTPOJSA 3a NpeaoCcTaBAEHUEM
MYHUUMMNANBHOM YCNYrM, B TOM UYMCNE CO CTOPOHbl TpakAaH, WX OObEeAMHEHUNA W
opraHusauum, obecneumsaeTcs:

- OTKpPbITOCTbIO [AeATenbHOCTM AAMUHUCTpaumm benosepckoro MyHMUMMANbHOIO
OKpYyra, ee CTPYKTYPHbIX NOApa3Ae/ieHNI Npu NpeaocTaBleHUN MYHULMMAIbHOW YCNYTu;

- BO3MOXXHOCTbIO MOJTyYEeHUsI MOJIHOM, aKTyaslbHOM M [AOCTOBEPHOM MHbOpPMaUMKM O
nopsake W Xoae npefoCTaBleHUss MYHUUMMNANbHOM YCNyru, pesynbTatax o06XKasoBaHUs
peLueHn n aencTemin (6e3nencTBUS) JOMKHOCTHBIX UL, OTBETCTBEHHbIX 33 NpeaoCTaBeHue
MYHULMMNANbHOW YCNyru.

- BO3MOXXHOCTbIO [0CYZAeOHOro pacCMOTPEHMSt >Kanob Ha pelueHuss U OencTBus
(be3perncTBME) OOMKHOCTHBIX NWUL, OTBETCTBEHHbIX 3a MNpPeaoCTaBleHME MYHWUUMMASIbHOM
yCNyru, B NpoLLecce ee NpenocTaBieHUs;

- BO3MOXXHOCTbKO HanpaenaTb B AaMuHucTpaumto benosepckoro MyHWLMNanbHOro
oKpyra 3aMe4yaHuss W MpPeasioXKEHMS MO Y/yYLWEeHUKO KayecTBa W [OCTYMNHOCTU
NpeaoCcTaBAeHUs MYHUUMMANbHOM YCNyru, 3anpawmnBatb WMHGOPMaUMIO O pe3ysbTaTax
NPOBEPOK MpPeaoCTaBNEHUS MYHULIMNANBHOW YCNYTU;

- BO3MOXHOCTbIO O/ FpaXkaaH, UX OObeaMHEHWM UM OpraHu3auui obpallaTbcs B
AIOMUHUCTpaumio benosepckoro MyHMUMMNANbLHOrO OKpyra C NpeasioXXeHMeM O MpoBeaeHUU
NPOBEPOK COBMOAEHUS U UCMONHEHUS MONOXEHUN ALMUHUCTPATUBHOIO persiaMeHTa,
HOPMAaTUBHbIX MPAaBOBbIX aKTOB, YCTAaHAaBAMBAKOLWMX TpeboBaHWA K MNpefoCTaBleHUIO
MYHULMMNANbHOW YCNYrn, MOMHOTbI M KayecTBa MpPefoCTaBNIEHUS MYHULMMNANbHOW YCIyru B
Cny4ae HapyLLEHMS NMpaB U 3aKOHHbIX MHTEPECOB 3asABUTENEN.

119. O M™epax, NPUHATbIX B OTHOLUEHUW [OOHKHOCTHbIX AL AAMUHUCTpaLUK
benosepckoro  MyHMUMNANbHONO  OKpYyra, BWHOBHbIX B  HapyLUEHWUW  MOJIOXKEHUM
ALMUHUCTPATUBHOrO  perfiaMeHTa WM WHbIX  HOPMATUBHbIX  MPAaBOBbIX  aKTOB,



yCTaHaBNUBAOLLMX TPeOOBaHUS K NPefoCTaBNEHUIO MYHUUMNANbHOW ycnyru, B TeyeHue 10
paboumx [OHEM CO pOHA NpUHATUS  Takux Mep  ApmuHuctpauus  benosepckoro
MYHWUMNANbHOrO OKpyra coobliaeT B nUCbMeHHOW dopme 3asBuTento, npasa u (uMau)
3aKOHHble MHTepeChbl KOTOPOro HapyLUeHblI.

Pazpen V. OocynebHbii (BHecyaebHbIN) NOpsSAOK 06XKanoBaHUA peLLeHUiA U AeUCTBUA
(6e3peiicTBUA) OpraHa, NpeaoCTaBNAOLWEro MyHULMNANBHYIO YCIYTY, @ TaKKe AOKHOCTHbIX
JIML, MYHMLMNANbHBIX CNY>KaLLmX

120. 3agBuTenu wuMeroT NpaBo noaaTtb Xanoby Ha peweHue wn (UAKn) OenUcTeue
(6e3penicteue) ApmuHucTpauum benosepckoro MyHuuMnanbHOro okpyra u  (unu) ee
[OMKHOCTHbBIX NUL, MYHUUMMANbHbIX CAY>XalmX (fanee - AOMKHOCTHbIE N1ua), NPUHATOE U
(nnn) ocywecTensieMoe B XoAe NpefoCcTaBleHUs MYHULMMAIbHOW YCNyru (fanee - xanoba).

121. TllpepmMeToM anobbl NBAAKOTCA pewweHuss W pencteus (be3pencreume)
ALMUHUCTpaummn benosepckoro MyHMUMNANbHOrO OKPYra, ee AOJHKHOCTHbIX UL, NMPUHSATbIE
(ocywecTBngemMble) UMK B XO4e NpeaocTaBAeHUS MyHULMNANbHOM YCAYMU, B TOM YucChe:

1) HapyLLUeHWe CpoKa PperncTpauuu 3asiBNeHUst 3asBUTENss O NpeaoCcTaBleHUMU
MYHULMNANbHOW YCNYTU;

2) HapyLUeHWe CpoKa NPeafoCTaBIEHUS MYHULMUMNANbHOW YCNYTU;

3) TpeboBaHWe y 3asBUTENS LOKYMEHTOB, HE MPefyCMOTPEHHbIX HOPMATUBHbIMU
npaBoBbIMK akTamMn Poccumckon Penepaumm, Ans NnpefocTaBiAeHUs MyYHUUMMANbHOW YCNYru;

4) 0TKa3 B MpueMe [AOKYMEHTOB, MpPefOCTaBNEHME KOTOPbIX MpeayCcMOTPEHO

HOpPMaTUBHbLIMM MpaBoBbiIMM akTamMu Poccurickon Depepaunm  ona  npegocTaBaeHUs
MYHULMNANbHOW YCNYrK, Y 3a8BUTENS;

5) OTKa3 B NPenoCcTaBlAeHMN MYHULIMMNAJIbHOW YC/IYTU, eC/IM OCHOBaHUS OTKas3a He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMW U MPUHSATBIMU B COOTBETCTBMU C HUMMU UHbIMMU
HOPMaTUBHbIMM NPaBoOBbIMU akTamu Poccuimckomn Meagepaunu;

6) TpeboBaHWe BHECEHUSI 3asBUTENEM TMpU MNPeaoCTaBAEHUM MYHULMUMNANbHOM
yCNyru nnatbl, He NpeayCMOTPEHHOM HOPMATMBHLIMUK MNPaBOBbIMM akTamMu Poccuickon
®enepaumu;

7) OTKa3 opraHa, NpefoCTaBASIOWEr0 MYHUUMMANbHYK YCAYry, AOMXHOCTHOrO
/LA opraHa B MCMpaBieHUM OOMYLLEHHbIX OMeYaToK M OWMOOK B BblAAHHbIX B pe3yfibTaTe
NpeaoCcTaBNEHUS MYHULMMANbHOW YC/IYIM AOKYMEHTaX NMB0 HapylleHWe YCTAaHOBEHHOrO
CpOKa TakKUX UCMpPaBIEHUN;

8) HapyLUeHMEe CpoKa WAM MopsAKa BblAaYM [OKYMEHTOB MO  pe3y/bTaTam
npeaoCcTaBAeHUS MYHULIMNANBbHOW YCNYTU;
9) NPUOCTAaHOBNEHWE NPEAOCTABNEHNS MYHULMMANbHON YCYTrU, €C/IM OCHOBaHMUS

NPUOCTAaHOBNEHUS HE TMpeaycMOTpeHbl deaepanbHbIMU  3aKOHAaMU UM MPUHATbLIMU B
COOTBETCTBUM C HUMU MHBIMU HOPMATUBHbLIMWU MpPaBoBbIMK akTammn Poccuiickon Penepaumm,
3aKOHAMW U WHBIMW HOPMAaTMBHLIMM MPaBOBbIMM akTamMu cybbekToB Poccuimckom
®epepaumn, MyHULMNANBHBIMU MPAaBOBbIMU aKTaMu;

10)  TpeboBaHve y 3asBUTENs Npuv MNpesoCTaBNEHUN MYHULMNANbHOU YCNyru
JOKYMEHTOB UAM uHdOopMaumu, OTCyTCTBME W (MAKM) HeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IMCb NpY NMepBOHA4YaIbHOM OTKase B MpeaoCTaBAEHUU MYHULUMMANbHOW YCNyru, 3a
UCK/TIOYEHMEM CJlyYaeB, MpPesycMOTPeHHbIX NMyHKTOM 4 yactu 1 ctaten 7 DepepanbHoro
3akoHa N2 210-d3.

122. XXanoba nopaetcs B AaMUHUCTpaumio benosepckoro MyHMUMNanbHOro okpyra B
nUcbMeHHoM dhopMe, B TOM Ymcsie NpU JIMHYHOM NpUEME 3asBUTENS MW B SNIEKTPOHHOM BUAE.

Mpuem >kanob B nNUCbMeHHOM ¢OpMe OCYLLECTBASETCA [AO/MKHOCTHbIMU NNLAMMU
AOMUHUCTpaummn benosepckoro MyHMUMMNANbLHOrO OKpyra B MecTe MpenocTaBieHus
MYHUUMMNaNbHOW ycnyru (B MecTe, rae 3asiBUTeNb MoJaBaj 3anpoc B YCTHoM ¢dopme nmbo
3asB/IeHME O MpPefoCTaBNEHUM MYHULMMNANbHOM YCNYru, HapylleHWe nopsiaka KOTOpOu
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obxkanyeTtcs, MM60 B MecTe, rae 3asiBUTENIEM MOJIyYeH pe3y/bTaT MyHUUMMNANbHOM YCIyru B
COOTBETCTBUM C rnaBaMu 3 u 24 AOMUHUCTPATMBHOrO pernamenTa). XXanoba B NnMCbMeHHOM
dbopMe MoxKeT BbITb TakKe HanpaB/ieHa Mo rnoyTe.

B cnyyae nogaum »anobbl Npy IMYHOM NPUEME 3asiBUTE/b NPEACTABNSET OOKYMEHT,
YAOCTOBEPSIOLLMA  €ro JIMYHOCTb B COOTBETCTBMM C 3aKOHOAaTenbCcTBOM Poccumckon
®enepaumn.

B cnyyae ecnmn kanoba nopaeTcss uepes npeacTaBUTENs  3asBUTENs, Takxke
NpeacTaBnseTcs [OOKYMEHT, MNOATBEP)KAAOLWMM B COOTBETCTBUM C 3aKOHOLATENLCTBOM
Poccuinckon @epepaLlm NOAHOMOUMUS HA OCYLLECTBIEHUE AEUCTBUN OT UMEHW 3asiBUTENS.

123. B an1eKTpoHHOM BMAe >kanoba MOXKeT bbiTb MOAaHA 3asBMTENIEM MPU MOMOLLM
EMTY, c ucnonbsosaHunem cetn MHTepHeT, odbmumanbHOro canTa.

124. MNMpu nogave >kanobbl B 3N1EKTPOHHOM BMAE OOKYMEHT, YKasaHHbIM B ab3aue 4
nyHkta 122 AAMUMHUCTPAaTUBHOIrO persiamMeHTa, MOXeT ObiTb npeacTaBneH B dopme
3NIEKTPOHHOr0 OOKYMEHTA, BMA KOTOPOM MNpesycMOTPeH 3aKoHopaTenbcTBoM Poccuimckom
®enepaumm, Npm 3TOM LOKYMEHT, YAOCTOBEPSIOLLMIA IMYHOCTb 3asiBUTENS, HE TpebyeTcs.

125. Xanoba m™moxeT 6bITb nogaHa 3asBuTenem uyepes [BY «MO®OLU». [pu
noctynneHun >anobol NBY «MOLU» obecneunBaer ee nepesadyy B AAMUHUCTPaLMIO
benoszepckoro MyHMUMNANbLHOrO OKpyra B MOpPSAKE W CPOKWU, KOTOPblE YCTaHOBJEHbI
cornawieHnemM o B3ammogencTeum Mexxay F'bY «M®OLU» n AagmMmnHuctpaumen benosepckoro
MYHMUMMNANbHOrO OKpyra (manee - cornaweHve O B3aUMOAEWUCTBMM), HO He Mno3aHee
cnepyroLLero paboyero AHsS o AHA NMOCTYMIEHUS XKanobbl.

XKanoba Ha HapylleHMe nopsgka MpefocTaBleHUss MyHuumnanbHon ycnyrn bBY
«M®L» paccmaTpvBaeTca B COOTBETCTBMW C HaCTOALLIMM pasaenomM AAMUHUCTPATUBHOMO
pernameHTa ApaMUHUCTpauven benosepckoro MyHUUMNANbLHOMO OKpyra, 3aKJIo4YMBLUEN
COr/sialeHmne 0 B3aMMoaenCTBUMN.

Mpu 3TOM CpoK paccMOTpeHUs >Kanobbl MCUNCNSAETCS CO OHSA PErucTpaLMm XKanobbl B
ApMuHUCTpauum benosepckoro MyHMUMMANBHOIrO OKpyra.

126. JKanoba Ha peweHuss wu (mnn) pencteua  (b6e3pencTBME)  OPraHoB,
npeaoCTaBNSOLLMX MYHULMMNANbHbIE ycnyru, LOMKHOCTHbIX iy, OpraHos,
NpeaoCcTaBNAOWMX MYHUUMNANbHbIE YCAYTU, JIMOO MYHUUMNANbHbIX CAYyXalWmx, MNpu
OCYLLECTBNIEHUN UMW TPOLEAYP B XOA4E MPefOoCTaBNEHUS MYHUUMMNANbHOM YCYyru, MOXET
OblTb MoOJaHa HPUAMYECKUMM JIMLAMU W UHOMBUAYANbHbIMU MNpeanpuHUMaTENsSIMn B
nopsiake, ycTaHoBneHHoM cTaTbenn 112 MepepanbHoro 3akoHa N2 210-D3, nnbo B nopsaake,
YCTAaHOBJIEHHOM aHTMMOHONMOJIbHbLIM  3aKoHOAaTeNbCcTBOM Poccuimckon Pepepaumn, B
aHTMMOHOMO/bHbIV OpraH.

127. XXanoba ponykHa coaep>kaTb:

- HauMMeHoBaHuMe ApMuHUCTpauuu benosepckoro MyHUUMNANbHOrO OKpyra, ee
LOMKHOCTHOrO NnLa, pelleHmsa u aenctens (6esnencTeme) KOTOpbIX 06XKanyroTcs;

- damunuio, uMs, oT4yecTBO (MocnefHee - MpU HanM4uMKM), CBEAEHUS O MecTe
XUTENbCTBA 3asBUTeNs - @u3aMyeckoro auvua nMbo HaMMeHoBaHWE, CBeEOEHMS O MecTe
HaXOXXJAEHUSI 3asBUTENS - HOPUAMYECKOro nMua, a Takke Homep (HoMepa) KOHTAaKTHOro
TenedoHa, appec (agpeca) 3MeKTPOHHOM MNOYTbl (MPU HaAMuMKU) U MOYTOBBLIA agpec, Mo
KOTOPbIM AO/XKEH BbITb HaMpaB/ieH OTBET 3asBUTENIO;

- CBeAeHusl 06 06XKanyeMbIX pelleHUsX U AencTBusx (6esgencTenmn) AoGMUHUCTPALUN
benosepckoro MyHMUMNANbLHOrO OKPYyra, ee A4O/KHOCTHOIO INLA;

- 0OBOAbl, HA OCHOBAaHMM KOTOPbIX 3aABMUTE/Ib HE COTNAaceH C PELIEHUEM U OEeNCTBUEM
(6e3penicTBueM) AgMuHucTpaummn benosepckoro MyHULMNANbHOrO OKpyra, ee OKHOCTHOMO
nua.

3asBuTENneM  MoOryT  ObiTb  MpeacTaBfeHbl  JOKYMEHTbl  (MpW  Hanuuuwm),
NoATBepXXAatoLMe A0BOAbl 3a9BUTENS, B0 UX KOMUW.

128. Xanoba paccmatpmBaeTcs ApgMuUHUCTpaumen benosepckoro MyHWUMMNanNbHONO
oKpyra, npeaocTaBNsitOLLEN MYHUUMMANbHYIO YCAYry, NMoOpsaaoK MNpefoCTaBleHUs KOTOPOM



Obll  HapylleH BCNeACcTBME pelleHUMM W gencteuin  (6espencTteua)  AQMUHUCTpaLUK
benosepckoro MyHMuUmMnNanbHOro okpyra, ee JO/MKHOCTHOrO nLa.

PaccMoTpeHve  »kanobbl  obecneymBaeT 3amecTuTenb, [naBbl  benosepckoro
MYHULMMNANbHOIrO OKpyra.

129. B cny4yae ecnu 06XanyroTcs peLlleHUsl YNOIHOMOYEHHOrO Ha pacCMOTpeHue
Xanob p[omkKHOCTHoro nuua AamuHucTpauum benosepckoro MyHMUMNANbHOro OKpyra,
kanoba nopaeTcs HenocpeacTseHHo [naBe benosepckoro MyHWUMManbHOrO oOKpyra u
paccMaTpuBaeTCi MM B COOTBETCTBUMM C HACTOSIWMM pasfgenoM  AAMUHUCTPAaTUBHOMO
pernameHTa.

130. OcHoBaHMeM ana Ha4vana npouenypbl  pocynebHoro  (BHecyaebHoro)
0b6>KanoBaHMs  ABNSIETCA  MOCTYMJIeHWE >Kanobbl oOT 3asBuTens B ALMUHUCTPALMUIO
benosepckoro MyHuMumMnanbHoOro okpyra.

131. Xanoba, noctynmBwas B AaMuHUCTpaumio benosepckoro MyHuMUMNanbHOro
oKpyra, nOAJIeXWUT perucTpauum He Mo3gHee cneayrowlero paboyero AHsS CO AOHA ee
NoCTynJIeHUs.

132. XXanoba paccmatpmBaeTcs B TeveHue 15 paboumx gHen co oHSA ee perncrpauum.

B cnyyae obxanoBaHua oTkasza ApMUMHUCTpauuu benosepckoro MyHMUMNaNbHOro
oKpyra, ee JO/MKHOCTHOrO NMUA B NpUeMe AOKYMEHTOB Yy 3asBUTeNs MO0 B UCMpaBieHUU
JOMYLLEHHbIX OMeYyaToK M OWMBOK MAM B Ciy4vae 06XanoBaHWUS 3asiBUTENIEM HapyLIeHUs
YCTaHOBJIEHHOIO CPOKa TakKMX MUCMpaB/ieHUI anoba paccMaTpuBaeTcsl B TedeHne 5 paboumx
[HEN CO AHS ee perucTpauun.

133. OcHoBaHMa AN MPUOCTAHOBNIEHUS PACCMOTPEHUS XKanobbl OTCYTCTBYIOT.

134. B cny4yae HaimMuma B »Kanobe HeueH3ypHbIX IMO60 OCKOPOUTENbHbIX BblPaXKeHUN,
Yyrpo3 >KM3HU, 300POBbI0 U UMYLLECTBY [AO/MKHOCTHOIO /MUA, @ TakXXe Y/IeHOB ero CemMbu
AOMUHUCTpauma benosepckoro MyHMLMMNaNbHONO OKpyra BrpaBe OCTaBUTb >Kanoby 6e3
OoTBETa MO CYLWECTBY MOCTaBMAEHHbIX B HeEW BOMPOCOB W COOOWMTbL 3asBUTENHO,
HampaBMBLLEMY >Kanoby, O HegonycTUMOCTM 370ynoTpebneHuss npaBoM, B TeyeHue 5
paboumnx AHEN CO AHS perncTpaLmm >kanobbl.

B cnydyae oTCyTCTBUSI BO3MOXXHOCTM MPOYMTaTb KaKyto-Mb0 YacTb TeKCTa >kanobbl,
damunuio, nms, oT4ecTBO (MpPU HanMuMm) U (MNKU) NOYTOBLIN aapec 3asBUTENS, YKa3aHHbIE B
»kanobe, AoMUHUCTpaumns benosepckoro MyHMUMNANbLHOrO OKPyra BNpaBe OCTaBUTb >Kanoby
6e3 oTBeTa, O YeM B TeyeHMe 5 paboumx AHEM CO AHS perncTpaumum >Kanobbl CcOobLUTHL
3a8BMTENIIO, HanpaBuMBLUEMY >anoby, ecnmM ero ¢hamMuamMsa M MOYTOBbIM agpec MnoaaatoTcs
NPOYTEHMIO.

135. Mo pe3ynbTaTaM pacCMOTPEHUS >Kanobbl B COOTBETCTBMM C YacTbto 7 cTaTbm 11.2
®epepanbHoro 3akoHa N2 210-P3 AgMuHucTpaums benosepckoro MyHMUMNANbHOro OKpyra
NpUHUMAET pelleHMe 06 y[0BNeTBOPEHUU Xanobbl Mb6o 06 OTKase B ee yAO0B/IETBOPEHUM.
YKa3aHHoe pelueHne npuHUMaeTcs B hopMe pacrnopsikeHns AaMuHucTtpaumm benosepckoro
MYHULMMNANbHOIO OKpyra.

B cnyvae ycTaHoOBneHWss B Xo4e WM MO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NMpU3HAKOB COCTaBa afMUHMUCTPATMBHOIO NMpPaBoOHapyLUEHUS, MPefyCMOTPEHHOIO cTaTben 5.63
Kopekca Poccunckon @epepaumm 06 agMUHUCTPATUBHbLIX MNPABOHAPYLUEHUSIX, WU
NPWU3HAKOB COCTaBa MPecTYnIeHUs OOJHKHOCTHOE JIMLLO, YMOJIHOMOYEHHOE Ha PacCMOTpeHME
*anob B ApMuHUCTpauuun benosepckoro MyHMUMMANbHONO OKpyra, He3aMeanuTeNlbHO
HamnpaB/iieT COOTBETCTBYOLUME MaTepuasibl B OpraHbl MPOKypaTypbl.

B cnyuyae ycTaHOBneHWsi B Xxo4e WAM MO pe3ysbTaTaM pPacCMOTPEHUS Kanobbl
NPU3HAKOB COCTaBa aAMWHUCTPATMBHOIO MpPaBOHAPYLUEHUS, MpPeayCMOTPEHHOrO CTaTbewn
25.17 3akoHa KypraHckon obnactu ot 20 Hosbpa 1995 ropa N2 25 «O6 agMUHUCTPATUBHbIX
npaBoHapylleHusax Ha Tepputopum KypraHckom obnactu», OOMXKHOCTHOE  JMLO,
YNO/IHOMOYEHHOE Ha  paccMoTpeHuMe anob B AamuHucTpauum  benosepckoro
MYHULMMNANbHOrO OKpyra, He3aMea/IMTe/IbHO HarnpaBfisieT COOTBETCTBYHOLIME MaTepuasbl
JOMKHOCTHOMY /iUy,  YMOJIHOMOYEHHOMY  Ha  COCTaBleHMe  MpPOTOKO/IOB 06



aAMUHUCTPATUBHbIX MPaBOHaPYLUEHUSX.

136. ApmuHucTpauus benosepckoro MyHMUMMANbHOrO OKpyra OTKa3biBaeT B
YOO0BNETBOPEHMM XKaNobbl B CNeayroLmx cnyyvasx:

1) Hannume BCTYNUBLLErO B 3aKOHHYH CUY pelleHust cyaa, apouTpaXKHOro cyaa no
»kKanobe 0 TOM ke NnpeaMeTe 1 Mo TeM XE OCHOBAHUAM;

2) nopaya >anobbl NMUOM, MONHOMOYMS KOTOPOrO He MOATBEPXKAEHbl B MOpPSsAKE,
YCTaHOBJIEHHOM 3akoHoAaTenbcTBoM Poccuiickon Mepepaumm;

3) Hanuume peLleHUs Mo >kanobe, MPUHATOro paHee B COOTBETCTBUM C TpebOBaHUSIMMU
AILMWHUCTPATUBHOIO periaMeHTa B OTHOLLEHUM TOMO Ke 3asiBUTENS U MO TOMY >Ke NnpegMeTy
>Kasio6bl.

137. Mpwn YAOBIETBOPEHUM »Kanobbl AILMUHUCTpaLMS benosepckoro
MYHULMNANbHOrO OKPyra NMpUHUMAET MCYEPrbIBAOLLME Mepbl MO YCTPAHEHUIO BbISIBJIEHHbIX
HapyLlleHul, B TOM uucie MO Bblgave (HanpaBleHWUIO) 3asBUTENIO  pe3ysbTaTta
MYHUUMNANbHOW YCAYrK, He No3gHee 5 paboumnx gHen CO OHS MPUHATUS PELLIEHUS, ECNIU MHOE
He YCTaHOBNEHO 3aKoHoAaTenbCcTBoM Poccuickon Menepaumm.

138. MoTuBMpPOBaHHbIM OTBET MO pe3y/bTaTaM PacCMOTPEHMUS XKanobbl HanpaBAseTcs
3a9BUTENIO0 HE MO34Hee OHSA, CNeayltLero 3a AHEM MNPUHSATUS peLleHUs, B MUCbMEHHOM
dopme.

139. B oTBeTe no pe3ynbTaTaM pacCMOTPEHUS »Kaslobbl yKa3biBatOTCS:

1) HaumeHoBaHMe AgaMuHUCTpaumm benosepckoro MyHWMUMNANbLHOrO  OKPYra,
paccMOTpeBLUEN Xanoby, [AOHKHOCTb, damMuaunsa, ums, oT4yecTBO (NpU  Hanuuuum) ee
[OJIKHOCTHOI O LA, MPUHSABLLENO pPELLEHME MO XKaJlobe;

2) HoMep, AaTa, MEeCTO MPUHATUS PELLEHUS, BKIHOYas CBEAEHUS O AOJIKHOCTHOM JINLE,
peLueHue unu gencteune (besnencTeme) KOTOPOro obxkanyeTcs;

3) damunua, uma, oT4ecTBO (NPU HAMUUKU) UM HAMMEHOBAHME 3a9BUTENS;

4) ocHOBaHMSA A9 NPUHATUSA peLLeHUs Mo Xanobe;

5) npuHaToe no »kanobe peluerHue;

6) B cnyyae, ecnn xanoba npu3HaHa OBOCHOBAHHOWM, - CPOKWU YCTpPaHEHUS
BbISIBIEHHbIX HapyLUEHWIM, B TOM YMC/Ie CPOK MPeafoCTaB/eHUs pe3ynibTaTa MyHUUMMANbHOM
ycnyru;

7) cBepeHus o0 nopsaake 0bxanoBaHUs MPUHATOrO Mo Xanobe peLueHms.

140. OtBeT no  pesynbTaTaM  pPacCMOTPEHUS  >Kanobbl  MoAMNUCbIBaeTCA
YMO/IHOMOYEHHbIM Ha PAacCMOTPEHME >Kanobbl [AOMKHOCTHLIM NULOM  ALMUHUCTpaLMK
benosepckoro MyHMUMMNANbHOIO OKpyra.

Mo >xenaHuto 3aaBUTENS OTBET MO pe3ysibTaTaM PacCMOTPEHMS Xanobbl MOXKET bbITb
NnpeacTaBneH He Mo3gHee [OHSA, C/eAylOWero 3a AHeM MpUHATUS pelleHus, B dopme
3NEKTPOHHOr0 AOKYMEHTA, MOAMUCAHHOIO 3/1eKTPOHHOM MOAMUCHIO YMOJHOMOYEHHOrO Ha
pacCMOTpeHMe  >Kanobbl  OO/MKHOCTHOro  nvua  AQMUHUCTpauMm benosepckoro
MYHMUMNaNbHOro okpyra u (unn) AgMuHmucTpauum benosepckoro MyHMUMNanbHOro OKpyra,
BMI, KOTOPOM YCTaHOBJIEH 3aKoHoaaTenbcTBoM Poccuimckomn Pepepaumm.

141. PeweHune no >kanobe Mo)keT ObITb 06XKafOBaHO B COOTBETCTBUM C
3aKkoHopaTenbcTBoM Poccumckon Penepaumm, B TOM Yyncie B cyaebHOM nopsaake.

142. 3asBuTenn uMelOT npaBo 0b6paTUTbcd B AgMuHUcTpauuio benosepckoro
MYHULMMNANbHOIO OKpYyra 3a:

- MHdOPMaLMeN 0 NopaaKe Noga4Ym U pacCMOTPEHUS XKanob;

- nony4yeHvem UHPOpMaLMM W OOKYMEHTOB, HEOOXOOUMbIX O/ OBOCHOBaHMS W
pPacCMOTPEHUS »Kanobbl, B NMCbMEHHOM opMe Mo noyTe, obuumanbHoro canta, EMCY, uepes
NBY «M®Ly», a Tak)ke Npu NTMYHOM Npueme.

MHbopMupoBaHue 3asBuTene O Mopsake MNoJavyM M pacCMOTPEHMS  Kanobbl
OCYLLECTBNSeTC Ha WMHGOPMAUMOHHbLIX CTeHAaX, oduumanbHom camnte, EMIY, B bY
«MO®LL», B nopaake, NnpeaycMOTpeHHOM rnaBor 3 AOMUHUCTPATUBHOIO perjaMeHTa, a Takxke
NyTeM KOHCYJIbTUPOBaHUSI 3asiBUTENEN MO MUCbMEHHbIM MM YCTHbIM 3amnpocam Mo nouyTe,



3NEeKTPOHHOM NoYTe, No TenedoHy, Npu IMYHOM NpUemMe.

Pazgen VI. OcobeHHOCTU BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp (AeACTBUN) B
rBY «MOLl»

143. WNcuepnbiBatoWwmMii NnepeyveHb aAMUHUCTPATUBHbLIX MPOLEAYP, BbIMOJHAEMbIX B
rBY «M®dLU»:

a) uHdopMMpoBaHME 3asBUTENleM O MopsiAKE MNpPesoCcTaBNEHUS MYHULMMNANbHOM
ycnyru B BY «MO®OL», 0 xoze BbIMOAHEHMS 3anpoca O NpeaoCcTaBAeHUN MYHULMUMASIbHOM
YCNyTrY, No MHbIM BOMPOCaM, CBA3AHHbIM C MPEAOCTABNEHUEM MYHULIMMNANbHOW YCIYru, a
TaKXXe KOHCYJIbTUPOBaHMWE 3asiBUTENEN O Mopsaake NpefoCTaBleHUs MyHULMMNANAbHOW YCyru
BIBY «MDL»;

6) NnpueM 3anpocoB 3asBUTENIEN O NPefOCTaBAEHUM MYHULMMNANbHOW YCYTU U UHbIX
[OKYMEHTOB, HEOBXOANMBIX 151 MPEeAOCTaB/IEHUS MYHUUMMANBHOM YCYIK;

B) BblAaya 3asBUTENIO pe3yJsibTaTa NpeaoCTaBNeHUS MYHULMMNANbHOW YCyru, B TOM
yncne Bblgava [OOKYMEHTOB Ha OyMaXKHOM HocuTese, MOATBEPXKAAIOLWMX COAepIKaHue
3NEeKTPOHHbIX LOKYMEHTOB, HanpaBneHHbiX B [BY «MOL» no pesynbTaTtaM npenocTaBieHus
MYHUUMNANbHbIX YCNYr OpraHamu, NpefocTaBfsoWUMMN MyHULMNANbHbIE YCIYTU, @ TakxXke
BblAa4ya LOKYMEHTOB, BKJ/IFOYAasl COCTaB/EHME HAa DYyMaXXHOM HOCUTEeNle M 3aBepeHME BbIMMUCOK
13 MHPOPMALMOHHbIX CUCTEM OPraHoOB, MPefoCTaBAAILWMNX MyHULMMNANbHbIE YCIYTU;

r) WHble OENCTBUS, HEOOXOAMMbIE AN MPEeAOCTaBAEHUS MYHUUMMANbHOU YCNIyru, C
YCTAaHOBJIEHWUEM MEpPeYHsl CPeACTB YAOCTOBEPSIOLLMX LIEHTPOB, KOTOpble AOMyCKakoTcs AN
MCMONb30BaHUS B LIeNSX obecrneyeHms yKa3aHHOM NPOBEPKM M OMpeaenstoTcsl Ha OCHOBaHUMU
YTBEPXXAAEMON OPraHOM, NpPeaoCTaBASIOWLMM MYHULMNANbHYIO YCAYry, MO COMTaCOBaHUIO C
MenepanbHou cnyxxb6on 6esonacHocTu Poccuickon Mepepauym Moaenm yrpos 6e3onacHoCcTH
uHbopMauum B MHDOPMALMOHHOM CUCTEME, UCTONL3YEMOM B LENSX NpueMa obpalleHui 3a
nony4YyeHMeM MyHULMNANBbHOW yCayru 1 (Unn) NpeaocTaBaeHUs Takou YCyru.

Mnaea 29. NHdopMupoBaHue 3asiBuUTeNEN O NopsaKe NpenocTaB/IeHUs
MyHuumnanbHou ycnyru B FBY «M®LL», o xoae BbinoAHeHUa 3anpoca o NpeaocTaBieHUN
MYHULMNAZLHOM YCAYrU1, NO UHBIM BOMPOCaM, CBSI3aHHbIM C NpeaoCcTaB/ieHUEM
MYHULUNANbHOM YCAYTU, @ TaK)Ke KOHCY/IbTUPOBaHUE 3asBUTENIEN O Nopsiake
npepocTaBneHus MyHuuunanoHoi ycnyru B FbY «MO®OLL»

144. WUndopmupoBaHMe 3aaBUTENs O MOPSAAKE MPefoCTaB/IEHUS MYHULUUMASIbHOM
ycnyru B FBY «MOLL» o xope npenocTtaBneHmss MyHUUMMNANbHOW YCIYTU UM O FOTOBHOCTU
[OKYMEHTOB, SBAIOWMXCA pPe3ySbTaTOM MPefoCTaB/EHUS  MYHULUMNANbHOW  YCIyru,
OCYLLECTBISIETCS:

- B X0O4€ JIMYHOro NpueMa 3asaBUTenNs;

- no TenecdoHy;

- MO 3NEKTPOHHOM MNoYTe.

145. B cnyuae obpaiueHus 3aseutens B bBY «MO®L» c 3anpocom o pesynbTaTe
npeaocTaBAeHUs MyHULMNANbHOM YC/IYrK NOCPEACTBOM 31eKTpoHHOM noytbl [BY «MOL»
HanpaB/isieT OTBET 3asBUTENO He Mo3aHee paboyero AHS, CAeLYHOLEro 3a AHEM MOJIyYeHUs
NBY «M®L» ykazaHHOro 3anpoca.

MakcuManbHbIM CPOK BbIMOSIHEHUS aAMUHUCTPAaTMBHOM npouenypbl - 1 pabouunn
[EeHb.

"naea 30. MpuemM 3anpocos 3asBuTeNel 0 NPeaoCcTaBIEHUM MYHULMNANbHOW YCIYTU U
WHBIX AOKYMEHTOB, HEO6XOAUMbIX AN MPEAOCTaBAEHUS MYHULMMNANBHON YTy U

146. OcHoBaHWEM g/ Hadana agMUHUCTPATMBHOM Mpoueaypbl MO NpPUEMY 3arNpoCcoB



3asBUTENEN O NPefoOCTaBNEHUN MYHULMMANBHOW YCYTU U MHbIX AOKYMEHTOB, HEOOXOAUMbIX
AN NpefoCTaBNeHUsS MYHULMNANbHOW YCNyru, SIBASETCS NUYHOoe obpalleHue 3asBuTens C
3as1BJIEHWEM U [OKYMEHTaMM, HEOBXO0AMMbIMU A1 NPeAOoCTaBAEHUS MYHULIMMNANbHOM YCNyru,
B BY «M®L», pacnonoxeHHoe Ha TeppuTopun benosepckoro MyHULMNanbLHOro okpyra B
cnyvae, ecnm  Mexay ApmuHucTpauuven  benosepckoro  MyHMUMNanbHOro  OKpyra,
npeaocTaBnsaoWen MyHuumnanoHyto ycnayry, u F'bY «M®OL» 3akntoueHo cornawueHue o
B3aMMOAENUCTBMM W MoJada  YKa3aHHOro  3asiBNeHUS  MpefycMOTpeHa  MepevyHeM
roCyAapCTBEHHbIX W MYHUUMMANbHbIX YCAyr, npegocTaBnsembix B [BY «MOL»,
NnpeayCcMOTPEHHbIM COrJlalleHMeEM.

B cnyuyae nopaun 3asBneHvMs U JOKYMEHTOB, HEOOXOAMMBIX AN MPefoCTaB/EHUS
MYHULUMMNANBbHON YCNyru, OOS3aHHOCTb MO MpeacTaB/IEHUIO KOTOPbIX BO3J/IOXKEHA Ha
3asBuTens, 4yepes NbY «MOL» aHem obpalwieHuns 3a NpefoCTaBAEHUMEM MYHULMMANbHOM
YyCNyru cumMTaeTcs gata npvema saasneHus [BY «MOLL».

B xome nuyHoro npuema 3asButens cneumanuct BY «MO®OL» BbinonHser
cnepytolime NencTeus:

1) npoBepsieT 4OKYMEHTbI, YAOCTOBEPSIOLLUME JIMYHOCTb U MOSITHOMOYUS 3aBUTENS;

2) npoBepsieT NpeacTaBleHHOE 3asiB/IeHME U NpuiaraeMble HEO6XoANMble LOKYMEHTbI
Ha npegMeT:

ocbopMNeHUs 3a8BNEHUSI B COOTBETCTBMM C TPpebOBaHUSIMWU HOPMATUBHbLIX MPaBOBbIX
akToB Poccumnckon Pepepaumu;

HaM4ms NMpuIaraemMbiX HEOOXOOUMbIX LOKYMEHTOB, YKa3aHHbIX B 3asiBlIEHUU;

3) peructpupyeT 3asBfieHWE W MpunaraeMble HeobxoAuMble AOKYMEHTbl, BblAaeT
3a8BMTEIF0 PACMUCKY B NMOSYYEHUM 3a8BIEHUS U LOKYMEHTOB.

4) nepepaeT HapOYHbIM B AOMUHUCTPALMUIO

MakcuMManbHbIM CPOK BbIMOMHEHUS aAMMHUCTPATMBHOM npoueaypbl - 1 pabouuni
[EeHb.

naBa 31. Bbigaya 3assutento pesynbTaTa NpefoCcTaBN€HUS MyHULMUMNANBHOW YCNyru,
B TOM 4YuC/e BblAaYa JOKYMEHTOB Ha ByMa)KHOM HOocuTene, NOATBEPXKAAIOLLUX coAepiKaHue
3NEeKTPOHHbIX AOKYMEHTOB, HarnpaBesieHHbIX B [BY «M®DLL» no pesynbtaTtam npepocraBneHus
MYHULMNANbHbIX YCIYr opraHamMu, NpeaocTaBAsoWMMU MyHULMNANbHbIE YCNYTU, @ Takke
BblAaya JOKYMEHTOB, BK/1IOYasi COCTaB/ieHMe Ha 6yMa>kHOM HOCUTeNEe U 3aBepeHME BbIMUCOK
U3 MHPOPMaLIMOHHbIX CUCTEM OPraHOB, MPEeAOCTABNAIOWMNX MyHULMNANbHbIE YCNTYTU

147. Mpwu obpalwieHnn 3aa9BUTENS 3@ PeE3YJIbTaTOM MPefoCTaB/IeHUS MYHULUMAIbHOM
ycnyru cneumanuct N'bY «MO®OLL» BbloaeT 3asBUTENO MUCbMEHHbIE PA3bACHEHUS, KOMUK
OOKYMEHTOB, YyBeaoMJieHMe 00 OTCyTCTBMM  3anpalumBaeMon  WMHdopmaumn  nmbo
yBefioMnieHMe 0O OTKase B MpPeaoCTaBNEHUUM MYHULUMMNANbHOM YCAYru, MOCTYMUBLUME U3
AnMuHucTpaumm benosepckoro MyHuumnanbHoro okpyra B FbY «M®LL».

148. Ha pesynbTaTe npenocTaBfieHUMsl MyHuUuMnanbHoW ycnyru cneuyanuct [BY
«M®L» npoctaBnger wtamn [BY «MO®LU» w»n neyaTb, 3aBepseT noANUCbIO C ee
pacwncbpoBKOM.

149. PesynbTtaT nNpenocTaBfieHUs MYHUUMMANbHOW  YCIyru BpydaeTcsas numbo
3a8BUTENIO, NGO ero YrnosIHOMOYEHHOMY MpPeaCcTaBUTENIO.

MakcuManbHbIM CPOK BbIMOJIHEHUS aAMUHUCTPATMBHOM npoueaypbl - 1 pabouun
[EeHb.

Y npaensowmim genamu,
Ha4asIbHUK YrnpaB/ieHMs aenamMm H.M. TudpuHues



MpunoxxeHwne

K AOMUHUCTPATUBHOMY pPErslaMeHTy
npefocTaBneHUs MyHULMMANbHOW YCNYru No
fave NMMCbMEHHbIX Pa3bICHEHUN
HanoronnaTenbLLMKaM Mo BOnpocam
NPUMEHeHUs HOPMATMBHbIX NPaBOBbIX aKTOB
benosepckoro MyHuumunanbHoro okpyra
KypraHckor 061actv 0 MecTHbIX Hanorax u
cbopax

®OPMA
3AABNIEHUA (3AMNPOCA) O NPEAOCTABNEHUM MYHULUMUMATIBHON YCNYTU

AIMUHUCTpaumio benosepckoro MyHMUMNanbHOro
okpyra KypraHckow obnactm

(dbamunus, umsa, oTyecTBo 3a9BUTENSA)

(appec)

(Homep TenedoHa)

(e-mail)

3AABJIEHUE (3AMNPOC)
no Aave NUCbMEHHbIX pa3'b$|CHEHVIﬁ HanoronnatenbWwmKaM no BonpocCaM npnMeHeHmd
HOpPMaTUBHbIX MPaBOBbIX aKTOB benosepckoro MyHuumnansHoro okpyra KypraHckou
00/1acTM 0 MeCTHbIX Haslorax u cbopax

Mpowy 0aTtb pa3bsACHEHUS no BOMpocy

(onucaHue 3anpalumBaemMon MHPOPMALMU U ee XPOHOOrMYECKME PAMKM)

Cnocob nonyyeHus oTBeTa (HY>KHOE NOAYEPKHYTb): JIMYHO, MO NMOYTE, MO INEKTPOHHOM
nouTe. Yepes EMIY B pasgene «JInuHbIN KabuHeT».

(noanuce)

(mara)



